L AJIMUHUCTPAIIUA
BAJIEMCKOI'O MYHUIIUIIAJIBHOT'O OKPYT'A
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IIOCTAHOBJIEHHUE
or &y ez 2025 rona Ne FZ%
r. baneit
o BHECEHHH M3MeHeHHii B
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Basneiickoro MyHHIUNAJbHOIO OKpYyra
3abaiikajabckoro kpas ot 14 mapra 2025
rojza Ne 309 «O06 yrBep:xkaeHuH
aJMHHHCTPATHBHOIO perjaMeHTa IO

NpeJ0CTaBJIEHHIO MYHMIHIIAJbHOM
yCJIyrH «IIpuem JAOKYMEHTOB,
HEOOXOAHUMBIX  [UIA  COIJIAaCOBaHMA
nepenJiaHupPOBKH (nn)

nepeycTPOiCTBa KHJIOr0  (HEKHJIOro)
moMellleHHsi, a  TakKiKe  BblAaya
COOTBETCTBYIOLIHX pelueHni 0
COTJIaCOBAHHM HJIH 00 0TKa3e»n»

«
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B mensx IpUBEACHHS HOPMAaTHUBHO-IIPABOBOTO akTa B COOTBETCTBHE,
DYKOBOJICTBYsCh CTaTheii 32 Vcraa banefCKoro MyHHIMIATBHOTO OKpyra
3a6aiiKaIbCKOr0 Kpas, aJMMHHMCTpauus baneldcKoro MyHHIMNAIBHOTO OKpyTra

' 326aiiKaTECKOrO Kpai MO CTAHOBJI fl € T:
1. BHecTH B IIOCTAaHOBIIEHHE afMUHUCTpaluy baneiickoro MyHUIMIIAIBHOTO

oxpyra 3a0aikanbCKOro Xpas oT 14 mapta 2025 roma Ne 309 «O6 yTBepXIeHUU
aIMAHVCTPATHBHOTO PEraMeHTa N0 NPENOCTABIEHUIO MYHHUIMIIATBHON yCIyIH
«IIpreM JTOKYMEHTOB, HEOOXOMMMBIX Ul COITIACOBAHHS IIepEeIIaHUPOBKH (wm)
[epeyCTpOMCTBAa  JKIIOr0  (HEXMJIOTO)IOMEIIeH)s, a Tak JKe BbIIada
COOTBETCTBYIONIMX PpEIICHUWI O COIVACOBAaHMH MM 00 OTKase»» CIEeIyroHe

HanmenoBanme  mocraHoBieHumss  «O0  yTBepXICHUH
HCTPATHBHOTO PErIaMeHTa IO MPEAOCTABICHHIO MyHHIMIIAIBHON YCIyTH
HEM JIOKyMEHTOB, HEOOXOMUMBIX JJI COTNIACOBaHUS MEpEIUIaHMPOBKA (wm)
pOMiCTBa JKIIOro (HEXHWJIOro) IIOMENIEHWs, a Tak e BblIada
CTBYIOIINX pelIeHHH 0 COTMACOBAHMU Ml 00 OTKa3e», H3TOXKHTh B HOBOX
«O6  yTBepXJEHMM  AJMHUHUCTPaTHBHOIO  perlaMeHTa IO
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TIPEOCTABIEHMIO MYHHIMIANBHOH ycnyrn «IIpuemM NOKYMEHTOB, HEOOXOUMBIX
JUISL  COIVIAaCOBAHHs IEpelulaHupoBKM ¥ (wim) [epeycTporcTBa  MHUIOro
(H&KHIOTO)[IOMENIEH)s, a TaK J>e BhlIauya COOTBETCTBYIOLIMX pelieHuii o
COTJIaCOBAHMHU MIIH 00 OTKaze»».

1.2. myHKT | mocTaHOBJICHUS AIMUHUCTPALINH Baneiickoro MyHHULMIIaIbHOIO
oxpyra 3a6alKanbCKOro Kpas U3JI0XKHTh B HOBO# pefaKiuu:

«1. VYTBepauTh IpHIAraeMbli aJIMHHUCTPATUBHBIA  perinaMeHT 1o
NPEIOCTABICHUIO MyHHMIMIATBHON yCIyTrH «IIpHeM NOKyMEHTOB, HEOOXOIMMBIX
ISl COIVIACOBaHMs IEPEIUIAHMPOBKH M (unm) TepeycTpONCTBA  KHMJIOTO
(HeXXMJIOrO)IOMEIeHHs,, a TaK € BhlIada COOTBETCTBYIOIMX ~peleHui O
COTVIACOBAHMHM WM 00 OTKa3ze»». 3

2. AIMMHUCTPATHBHBIM perflaMeHT IO MPeloCTaBICHUIO MYHHIUIIaJIEHOU
yeryru «IIprem TOKyMeHTOB, HEOOXOAMMBIX JULS COMIacoBaHMs NepeTIaHuPOBKH U
(MIH) TepeyCTpOMCTBA JKWIOrO (HEeXUJIOrO)IOMEIEeHHS, 2 TaK e BBIAYA
COOTBETCTBYIOIMX PELIEHHH O COrNIaCOBaHUM WM 06 oTkaze», YTBEPXIEHHBIH
IIOCTAHOBJIEHMEM aIMHHHCTpanuu baneHckoro MyHULMIIATBHOTO  OKpyTra
Babaiikanbckoro kpas or 14 mapra 2025 roma M3JIOXKHTH B HOBOM peJaKkiuu
COTJIaCHO MPHIIOKEHUIO.

3. Hacrosiee MoCTaHOBIIEHNE BCTyIIaeT B CHITY Ha CIIeIyIOIIUM JA€HB MOCIIE
IHS €ro O(UIIMATIBHOTO OITyOIMKOBaHHUS.

4. Hacrosmiee TOCTAaHOBIEHME OIyONMKOBAaTh B CETEBOM H3JIaHHMH
«Banelickoe 0603peHHne» //6an-efickas-HOBB.pD).
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K IMOCTaHOBJICHHUIO aIMUHUCTPAIIH

baneiickoro MyHUIIUNIAIEHOTO OKpyTa

3a0aiikaIbCKOro Kpas

. oT «14» mapra 20251.Ne 309

AJMHHHCTPATHBHBIH perjiaMeHT NpeJoCcTaBJIeHH MYHHIHMIAIBHO! YCTyIrH
«IIpuem J0KyMeHTOB, HeOGX0AUMBIX [JIsl COTJIACOBAaHHSl NepeniaHnPOBKH H
(M) mepeycTpoiicTBA JKHII0ro (HEeKHJI0ro)MoMeleHH sl, a TAKKe BbIAata
COOTBETCTBYIOLIMX PELIEHHI] O COTJIACOBAHHM HJIH 00 OTKa3e»

1.001mue noJjioxeHust

1. IlpenMer peryiupoBaHus aqMUHUCTPATHBHOTO PEIJIaMEeHTA.

1.1. AQMHHHCTpaTHBHBIM perjaMeHT IpPeJOCTaBICHHA MyHHULUTIEHOM
ycnyru «IIpreM JOKyMEHTOB, HEOOXOAMMBIX IS COIIaCOBaHMA MEPEIIaHHPOBKH 1
(unm) nepeycTPOMCTBAa JKMIOro (HEXWIOIO)IOMEIIeHHs, a Takke Bbllaua
COOTBETCTBYIOIIMX pELICHMA O COMMacoBaHMM MM 006 OTKase» (Haiee
COOTBETCTBEHHO - a[MHHHCTDATHBHBIA peraMeHT, MyHHIMIATbHAs YCIIyra)
yCTaHABIMBAET MOPSAAOK U CTAaHAAPT NPEAOCTABICHNS MyHULUIIATBHON YCITyTH.

AIMUHVCTDAaTUBHBEIA = pErJlaMeHT OIpefesseT  MOpSNOK, CpOKM H
IIOCIIEIOBATEIFHOCTS B3aMMOJIEHCTBUS MEXAy aJAMHMHHCTpanuer baieiickoro
MYHHIMIIATBHOTO OKpyTa 3abaiikalbCKoro Kpas (fjajiee - yIoJIHOMOYEHHBIA OpraH)
¥ UX JIOJDKHOCTHBIMY JIMIIAMH, 3asBUTEJIIMU, OPraHaMM FOCyapCTBEHHOM BIIACTH,
WHBEIMA  OpFaHaMM  MECTHOTO  CaMOYMNpAaBIEHWs, OpraHM3alMsAMA  TIpU
TIpeOCTaBIeHAN MyHHLAIAIBHON YCIyTH.

1.2. IlepeycTpoiicTBO IOMEWIEHHS B KWIOM (HEXHJIOM) JOME
MpEeACTaBIIACT coboif YCTaHOBKY, 3aMEHy WM II€PEHOC MHXXEHEPHBIX CeTeH,
CaHATAPHO-TEXHAIECKOTO,  JJEKTPHYECKOT0 HIM  JAPYroro  obopyaoBaHus,
Tpebyrolue BHECEHHs HM3MEHEHHA B TEXHHYECKMM IIacIiOpT IIOMELICHMS B
MHOTOKBapTHPHOM JIOME.

1.3. TIleperuaHupoBKa IIOMEIIEHHS B OKWIOM  (HEXHWIOM) JOME
TIpefCTAaBIseT COOOH M3MEHEHHe ero KOHQUrypauuu, Tpebyrolee BHECEHHs
U3MeHEeHHUs B TEXHUYECKHI TTacTIOPT NMOMEILEHH B MHOTOKBapTUPHOM JIOME.

1.4. HacTosmuii aAMAHUCTPATUBHEIM PErJIaMEHT HE pacIpOCTpaHseTCs Ha
TIIpOBeZIeHHe paboT 0 PEKOHCTPYKLUN 00BEKTOB KalITAIbHOTO CTPOUTENHCTBA.

Kpyr 3asiBuTe.ei.

1.5. MyHununagsHas yciyra MpefoCTaBIsIeTCsl COOCTBEHHHKY IIOMEIIEHNS B
KIIOM (HEXKWIOM) ZIOMe MM YIIOJHOMOYEHHOMY UM JIMITY (Ianee - 3asBHTENb).

1.6. TpeboBanus K TOpAAKY WH(GOPMHUPOBAaHHS O IPEAOCTAaBICHUN
MYHHUIUIIQIBHON YCITyTH.

1.6.1. HWubopmamuss o TOpAAKE ©  YCIOBHUSAX HH(OPMHPOBAHWS
NPe0CTaBICHHs MyHULUNIATBHON YCITYyTH IIPEOCTABIIASTCS



o

-CIIELIMAINCTOM  YIIOJHOMOYEHHOTO OpraHa IpH  HEMOCPeNCTBEHHOM
obpalieHuy 3asBUTENs WIX ero NPeJCTaBUTENsl B YINONHOMOYEHHBIM OpraH Wi
IOCPEACTBOM TeNe(pOHHOW CBA3M, B TOM YHCIe MyTeM pasMelleHus Ha
ounransEHOM caiite YIIOJTHOMOYEHHOI'O opraHa B
_MH(OPMALMOHHO-TEIEKOMMYHIKAIMOHHOH  ceTn  «Mutepuer»  (manee -
O(UIAIEHBIA CAaUT YIIOTHOMOYEHHOI'0 oprasa)j;

. -IyTeM pa3MelleHus B (enepabHON rocyAapCTBeHHOH 1HGpOpMaLOHHOM
cucreMe «BOMHBIA IIOPTal TOCYJAapCTBEHHBIX M MyHMIMNAIBHBIX  yCIyT
(bynxuumit)» (nanee - EIITY);

-IlyTéM pasMeIleHus Ha HHGOpPMALIMOHHOM CTE€HIe B OMeIIEHNHA
YIIOTHOMOYEHHOTO OpraHa, B MH(OPMAIMOHHBIX MaTepuanax (6pomopsl,
OyKJIETHI, JIMCTOBKHU, TAMATKH);

-IyTeM IyGIMKAIiH HHGOPMAIMOHHBIX MaTepUaloB B Cpe/cTBax MacCOBOM
uHpopManuy;

-[IOCPE/ICTBOM OTBETOB Ha MMMCbMEHHEIE 00palleHNS;

-COTPYAHUKOM OTJIena MHOTO(GYHKIMOHAJIPHOI0 NEHTPa B COOTBETCTBHM C
IIyHKTOM 6.3 HacTOSIIEero afMHUHICTPaTUBHOIO perjlaMeHTa.

OrBeT Ha TeneOHHBI 3BOHOK JODKEH COACPXATH uHGOpMaIUIO O
HaWMEHOBaHWH OpraHa, B KOTOpBIA OOpaTHICA 3ajiBHUTEIID, damunuo, WM,
0T4eCcTBO (LIOCIE/HEe - NPH HATWYMH) ¥ JODKHOCTh CIEIMAINCTA, TPUHSABIICTO
Tene(OHHBIA 3BOHOK. IIpM HEBO3MOXHOCTH NPHHSBIIETO 3BOHOK CIELMATHCTa
CAMOCTOSTENFHO OTBETHTh HA IOCTABIEHHBIE BONPOCH TeNE(QOHHBIH 3BOHOK
IepeajpecoBbiBaeTcs (IIEPEBOTUTCS) HAa Jpyroe JOJDKHOCTHOS JIMLO MM
06paTHBIIEMYCSl TPAKIAHUHY COOOIIAeTCA HOMEP tenedoHa, MO KOTOPOMY OH
MOYET MOJYYUTh HEOOXOMUMYIO HH(POPMAIHIO.

B ciyyae IOCTYIUIEHHS OT 3adBUTENL oOpaleHuss B NHCbMEHHON
(271eKTpOHHO¥) (hopMe OTBET Ha obpallieHre HalpaBIIeTCs TaKkKe B MUCEMEHHOH
(37eKTpOHHOM) (opMe He IO37Hee 30 xaJeHJapHBIX AHEH CO NHS pEruCTpalyy
obpamerns. Ilpy HampaBlIeHMH OTBETa YKA3BIBACTCA JOIDKHOCTH V1A,
[IOJIMCABIIEr0 OTBET, a TaKKe damuiust, UMs, OTYECTBO (TOCIEnHee - IpH
HaJIM9iHA) 1 HOMep Tele(pOoHa HCTIOTHUTEIIS.

1.6.2. CrnpaBouyHas HMH(pOpMALUi O MECTOHAXOX/CHHH, rpaduke paboTsl,
KOHTAKTHBIX TeledoHaX yNOIHOMOYEHHOro Opraia, ajpece 3IIEKTPOHHON IIOYTHI
YIIOJIHOMOYEHHOTO OpraHa pasMellieHa Ha 0(hUIHATEHOM CalTe YIIOJTHOMOYSHHOIO
oprana https://baleysk.75.ru, ELIL'Y.

CrpaBoyHas HHQOpMalHs O MECTOHAXOXICHHH, rpaguke paboTHI,
KOHTAKTHBIX TeneoHaX MHOTOQYHKIMOHATBHOTO IIEHTPa (nanee - MOLI), agpece
snexkTponHoi mouTsl M@II pasmelieHa Ha oduimansHoM caiite MOLL

2. CTaHaapT NpeiocTaBIeHNs MyHHIHIIATLHOH yCayrn
2.1.HauMeHOBaHHE MyHULUIIATBHON YCITyTH.
HaumMeHOBaHNe MyHHIMNAIBLHON yciryru - [IpreM TOKyMEHTOB, HEe0O0XOIUMBIX
JUIS COTVIACOBAHMSA TepeIIaHPOBKY ¥ (WIK) IIepeyCTPOHCTBA XUIIOTO (HEXKMIIOTO)

IIOMEIIEHNS, @ TAK)KE BhIJJaya COOTBETCTBYOIINX pEIIeHUH 0 COrIacCOBaHUM HIIH 00
OTKa3ze.

|
|
|
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2.2.HaumeHOBaHUE Oprana, penoCTaBIIsIOIEro MYHULMIAIBHYIO YCIYTy.

AnmunucTpanus Baneiickoro MyHHIMIAIBEHOTO OKpyra 3abaliKaibCKOro Kpasi,

M®I] yyacTByeT B IPeOCTABIEHHH MyHHUIMIAIbHO YCIIYTH B YacCTH:

~HH(OPMUPOBAHHUS IO BOIPOCAM IIPEeI0CTABIEHMs MyHULUIATBHOM YCITyTH;

-IpUeMa 3asBICHAH W IOKYMEHTOB, HEOOXOAMMBIX Uil IMPeOCTaBIICHUS
MYHHUIUIIAIBHOM YCIIyTH;

-BBIZIAYH PE3YJIbTaTa NPEAOCTaBIECHUS MyHULIUIIAIEHOM YCIIyIH.

B npezpocraBienuy MyHMIMIATBHON YCIyIrM B paMKax MEXBEAOMCTBEHHOTO
HHOOPMALIMOHHOTO  B3aUMOENHCTBS yugactByer @ezepansHas  cioyxba
FOCyNapCTBEHHOW pErMCTpalliM, KajacTpa u Kaprorpaduu, PenepanbHas
HaJoroBas Ciyxoa, CIIeHAJIM3UPOBaHHbIe rOCYapCTBEHHBIE U MYHHLMIIATIBHBIC
OpraHM3alMM TEeXHWYECKONM MHBEHTapU3allii, OpraHel II0 OXpaHe IIaMATHHUKOB
ApXUTEKTYPHI, HCTOPUH ¥ KYJIBTYpEI.

3asBUTENh BIpaBe IMOJaTh 3asBIEHHe O MepeycTpoiictBe U (WiH)
IepenIaHupoBKy Yepe3 M®L] B cOOTBETCTBHH C COTVIAIIEHAEM O B3aUMOCHCTBHIH
Mexay M®I[ u YIIOJTHOMOYEHHBIM OpPraHOM, IIOYTOBBIM OTIPABICHHEM HIIH C
nomompero EIMTY.

3anpemaercs TpeGOBATH OT 3asBUTENS OCYIECTRIEHHS JEACTBHIA, B TOM HYHCIIE

COITIaCOBAHWM, HEOOXONWMEBIX IS MOJydYeHWS MYHHLIHUIMAIEHOW YCIYyTH H
CBA3aHHBIX C OOpallleHHeM B MHBIE FOCYJapCTBEHHBIE OPraHbl, OPraHEl MECTHOTO
CaMOyIIpaBII€HUs, OPraHU3ALHH, 32 HCKITFOYEHHEM ITOyYE€HUS YCIYT, BITFOYEHHBIX
B_IIEPEYEHb YCIIYT, KOTOpBIE SBIIAIOTCS HEOOXOAWMBIMH M O0sA3aTENbHBIMHU IS
NPENOCTaBIEHH MyHULIUIIATBHOMN YCIIyTH.

Onucanue pesyabTaTa NpeaocTaBieHHsl MyHHUUNAILHOH yCJIyrH.

2.3. Pe3ynpTaToM MpefOCTaBIEHHsS MYHULHWNAIBHOW YCIyTH SBIAETCS
INPUHATOE YIOJTHOMOYEHHBIM OpPraHOM DEIIEHHE O COITIACOBAHWH IPOBEICHMS
TIEpeyCTPOKCTBA ¥ (WIK) NePEeIUIaHMPOBKU MOMEIIEHHS B XXUIIOM (HEXKUIIOM) IOMe
nr60 pelieHre 06 OTKase B COITaCOBaHMM NPOBEJCHHUS MEPEyCTPONCTBA U (WIIN)
TepeIUIaHuPOBKY IIOMELIEHHUS B XKUIOM (HEXHIIOM) TOME.

Pe3ynpTaT npeocTaBIeHHA MyHHUIMITAIBHON YCIIYI MOXET OBITE IONyYeH:

- B YINOJHOMOYEHHOM OpraHe Ha OyMa)XHOM HOCHTENle NpH JIMYHOM
o0paleHuy,;

- B M®IL[ Ha 6yMa)kKHOM HOCHTENE IPH JIMIHOM O0paleHNY;

- IIOYTOBBIM OTIIPABJIEHUEM;

- Ha EIII'Y, B ToM 4mcie B GopMe 3IeKTPOHHOTO JOKYMEHTA, IIOIIHCAHHOTO
3JIEKTPOHHOM MOJIIUCEIO.
2.4. Cpok mpenocTaBIeH)s MyHHLMIAIEHON YCIYTH, B TOM YHCIE ¢ YIeTOM

HEOOXOAMMOCTH  OOpallleHHs B  OpraHW3aluM,  y4acTBYIOIIME B
NIpeI0CTaBIEHUH MyHHLIUIIATBHOMN YCITyTH.

YIIOTHOMOYEHHBIH OpraH NPHHAMAET PeIIeHHe O COrIaCOBAHMHU MIH 06 OTKa3e
B COIIIaCOBaHMU IIPOBEJIEHMs IIEPEYCTPOMCTBA M (WIM) TEpeIuIaHMPOBKU
IIOMEIIEHNUS B XXHJIOM (HEXHIOM) JOME He MO3JHee 4eM uepe3 45 mHell co JHA
TIpE/ICTABIIEHHS B YKa3aHHBIH OpraH JOKYMEHTOB, 00S3aHHOCTS 10 IIPEICTABJIEHHIO
KOTODBIX BO3JIO)KEHA Ha 3asBUTEIIS.




-nocraHoBjenneM IIpaBurenscTBa Poccuiickont denepanuu OT 25 aBrycra
2012 roma Ne 852 «O6 yTBepxmeHuu IIpaBHUI HCIIONB30BAaHMSA yCHIIEHHOH
KBaTH(DUIMPOBAHHON SIEKTPOHHOM MOANMCH NpY OOpalleHHH 32 MOIy-IeHHEM
rOCYJapCTBEHHBIX ¥ MyHUIUMMAIBHBIX YCIYT M O BHECEHUH M3MEHCHMA B IIpaBuna
pa3paboTKU M YTBEPXKASHHS aJAMHHMCTPATUBHBIX PErJIAMEHTOB IIpeIoCTaBICHUA

roCyIapCTBEHHBIX YCIIyI»;
-mocTtaHoBieHneM IlpaButenscrtBa Poccuiickor ®enepauuyu OT 25 wroHsA

2012 roga Ne 634 «O BuAax 3JIE€KTPOHHOH IOANKCH, HCIIOJIE30BAHMC KOTOPBIX
IONMyCKAaeTcss IpH  OoOpalleHdH 33  IONy4YeHHEM rocylapCTBEHHBIX 1

MYHHULMIIAIBHBIX YCIYT»;
-noctanoBnenneM IpaButensctsa Poccuiickoi depepaui oT 7 mrons 2011

roga Ne 553 «O mnopsinke ohOpMIIEHHS M IpeCTaBICHUA 3asgBIE€HUANA U HHBIX
JOKYMEHTOB, HeOOXOMMMBIX i MpEJOCTABIEHHsA TOCYAapCTBEHHBIX M ()
MyHULMITATBHEIX YCIYT, B OpMe dIIEKTPOHHBIX JOKYMEHTOB;

-roctaHoBleHneM IIpaBuTenscTBa Poccuiickor @enepanuu OT 22 nexabps

2012 roma Ne 1376 «O6 yrBepxaenun IIpaBui OpraHu3allii JeSTEJIbHOCTH
MHOTO(QYHKIOHANBHEIX ~ LEHTPOB  MpeJOCTaBIeHHs IOCY[apCTBCHHBIX M
MYHHIUIAIBHBIX YCIIyT»;
-pacnopskeHreM IlpaBurtenscTsa Poccuiickoir Depepaunu OT 17 nmexaGps
2009 roga Ne 1993-p «OG yTBepKAEHHH CBOJHOIO INEPEYHS MEPBOOYEPEAHBIX
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, IPEAOCTaBIAEMBIX B 3JIEKTPOHHOM
BHIEY;

-VcraBoM Banelickoro MyHMIMIIAIGHOrO OKpyra 3abaliKanbCKOro Kpasd,
npuasaTteiM ~ pemreHneM  Copera  bameiickoro  MyHMIMIIAIBHOrO  OKpyTa
3abatikansckoro kpas ot 09.10.2024r. Ne 27;

-AHBIMM HOpDMATHBHBIMH IIPaBOBBIMM akTamu Poccuiickoit @Depepauyy,

3a6aiiKaTbCKOro Kpas ¥ MyHHLIUIATbHBIMUA IPABOBBIMA aKTaMHU.

2.5.2.TlepedyeHs  HOPDMATMBHBIX  IPaBOBBIX  2KTOB,  PEryJIHMPYIOLIMX
IIpeZIOCTaBIeHAe MyHHIMNAIBHOA yCIyrn (C yKa3aHMEM MX DEKBH3UTOB H
HMCTOYHUKOB OQUIUAIEHOIO OITyOJIMKOBAaHUs), pa3sMemaeTcs Ha OQUIMAIBEHOM
caiiTe yOMHOMOYeHHOTo opraHa, Ha EIT'Y.

VIIOJHOMOYEHHBI OpraH O0eCHeYMBAeT pa3sMELIEHHe U aKTyalHu3alio
MepedHs HOPMATHBHBIX TIPAaBOBBIX aKTOB, DETYIMPYIOIMX IPEJOCTaBICHHE
MYHUIUITATBHOM YCIIyTH, HA CBOEM obLKaTBEHOM CaiiTe.

2.6. VcuepnsIBalolMi NEPEYEHb JOKYMEHTOB, KOTOPEIE 3asiBUTENL JOIDKEH
NpeNCTaBUTh CaMOCTOATENBHO, M JIOKYMEHTBI, KOTOpHI€ 3asBUTEIb BIpPaBe
NPEACTaBUTh IO COOCTBEHHOM WHHLMATHBE, TaK KaKk OHHM IIOJUIeKAT
NPEACTAaBICHAIO B  paMKax  MEXBEJOMCTBEHHOr0  WHGOPMALMOHHOIO
B3aMMOJIEHCTBHS.

2.6.1. UcuepnpiBatomuii  mepedeHb JOKYMEHTOB, HEOOXOAMMBIX  JUIA
- IIPEJOCTABIICHNS MyHULIUIIAIBHOM yCIIyTH.

, B nensx npoBeneHus mepeycTpoiicTBa U (MIK) IEePEIIaHUPOBKY IIOMEIIEHYS B
MHOTOKBapTHPHOM JIOMe€ 3asBUTENb NPEJOCTABIAET B YIIOIHOMOYEHHBIN OpraH:

1) 3asBneHMe o mepeycrpoiicTBe M (WMIIHM) IEPEIUIAHUPOBKE MOMEIIEHUS B

KWIOM (HexXwnioMm) aoMe (mamee - 3asBIEHHE); IO (oOpMe, YTBEPKIEHHON

C L



moctanoBieHueM I IpaBuTenscTBa Poccuiickoii ®emepaiy OT 28 anpenst 2005 ropga
Ne 266 «O6 yTBepxXIeHUM (OPMBI 3asiBICHUSA O nepeycTpoiictee ¥ (1K)
neperuiaHupOBKe JKUIIOro IOMEIIeHHIS 1 (OpMBI TOKYMEHTa, TIOATBEPIK/AFOIIErO
IPUHSATHE PEIEHHs O COriacoBaHMN mepeycTpoiicTa U (MNM) MeperuianupoBKH
scuoro momernerus» ([Iprmoxxenue Ne 1 K HacTosIIEMY aIMUHUCTPATHBHOMY
perjiamMeHry).

2) NpaBoyCTaHABIMBAIONIKE JOKYMEHTHI Ha nepeycTpauBaeMoe U (unn)
feperuiaHupyeMoe MOMEIIEHHe B JKIIIOM (Hexuniom) Jome (TOMHHUKH WA
3aCBHIETEFCTBOBAHHbIE B HOTapHAJIbHOM IIOPA/IKS KOTIUH);

3) MOArOTOBIEHHBIA H o(opMIIEHHBIA B yCTaHOBICHHOM nopsaKe MPOeKT
IIepeyCTPOMCTBa U (wnn) TeperiaHupOBKH IepeycTpauBaeMoro 1 (nm)
[IepeIUIaHApyeMOTr0 IOMELIECHHUs B XKHIOM (HEXXHIIIOM) AOME; .

4) mpoTokon oOmero cobpaHus COGCTBEHHUKOB ~ TOMEIIICHIH B
MHOTOKBapTUPHOM JIOM€ O COIJIaCHH BCEX cOGCTBEHHHKOB NOMEIICHIN B JKUJIOM
(HexmoM) IOMe Ha MEPEeyCTPOMCTBO M (vmu) TeperIaHupoBKY [IOMeIeHUs B
XKUIOM (HEXUIOM) IOME, B CIIy4ae eClii 1IepeyCTpPOMCTBO U (ur) nepenaHupoBKa
[JOMEIEHUsT B >XWIOM (HEXWIOM) JOME HEeBO3MOXXHEL 0€3 [pUCOEAUHEHNS K
IaHHOMY IIOMEIEHHIO YacTH 001Iero MMyIecTsa B MHOTOKBapTHPHOM IOME;

5) TeXHMYECKMI MacIopT MepeycTpauBaeMoro M (wu) TeperuIaHupyeMoro
ITOMEILEHNA B MHOTOKBapTUPHOM JIOME;

6) cornacve B IHCBMEHHOW (opMe BCEX WICHOB ceMbH HaHHMATeENA (B TOM

qpcile BPEMEHHO OTCYTCTBYIOIIMX HJIE€HOB CEMbH HapuMAaTels), 3aHMMAaroImuX
epeycTpanBaeMoe M (WAIK) IeperiaHipyeMoe JKIIoe [oMeIeHrne Ha OCHOBaHUN
JOrOBOpa COLMANBHOTO —HakMa (B cmydae, ecid 3asBUTENCM SABIICTCAH
YIIOJTHOMOYEHHBIH HaiiMozaTeleM Ha IIPEICTaBIICHUC MpPEeAyCMOTPEHHBIX
HACTOSIMM IIYHKTOM JOKYMEHTOB HaHMMATeJb [IepeyCTpauBaeMoro Hu (wm)
IIepeIIaHAPYEeMOT0 JKHIJIOT0 TIOMEIIECHMA 11O JIOrOBOPY COLMATIBHOTO Halma);
. 7)3aKiIo4eHHe OpraHa Io OXpaHe [IAaMATHUKOB apXUTEKTypBI, UCTOPHHA U
KyJIBTYPBI O JOITy CTUMOCTH TIpOBEICHNUS NIEPeyCTPONCTBA U (vn) IepeTUIaHUPOBKHI
[IOMEIIEHUsI B XXUJIOM (HEe)XXWIOM) JIOME, €CIIM TaKOoe MOMEIICHWE MM JOM, B
KOTOpPOM OHO HaXOAWTCs, ABJIACTCA MaMATHUKOM apXUTEKTYpBl, MCTOpUM WIH
KyJIBTYPBHL.

2.6.1.1. B cityyae HamlpaBlIeHH 3asBJICHI TIOCPEICTBOM EIT'Y cBenenus u3
JOKYMEHTa, yAOCTOBEPAIOLIETO JUYHOCTE 3asBHUTEINs, IPENCTaBUTENs 3assBUTEIA
dopMupyrOTCS IpU MOATBEPXKICHUH yyeTHOM 3amucu B EnuHOM cuCTeMe
UAeHTHGHUKAUA U ayTeHTH(UKAIMA K3 COCTaBa COOTBETCTBYIOMIMX JAHHBIX
yKa3aHHO}M yYETHOM 3amuCH M MOryT OBITH IPOBEPEHBI IIyTEM HaNpPaBICHHUA
3ampoca C HCIOJNB30BAHMEM CHUCTEMBI MEXXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJECTBAA. B ciiyuae, €cid 3asBICHHE IOAACTCS HEPE3 NpeACTaBUTEI
3asBUTENISA, TAKXKe MPEACTaBIIIeTCS NOKYMEHT, TIOATBEPKIAIOIINH TOJHOMOYMS Ha
OCYIIECTBIICHHE JeficTBHif OT MMeHM 3asgBHTeNs. B KauecTse JOKYMEHTA,
IOATBEPXKAAIONIEr0 IIOTHOMOYMSA Ha OCYMICCTBICHHE IEeUCTBUHA OT HMMEHHU
3aABUTEJIs, IIPEACTAaBUTEINb 3asiBUTENS BIPaBe NPEACTABATE.

-0QOpDMICHHYI0 B COOTBETCTBAM C 33KOHOZATENHECTBOM Poccuiickoi
@eepauyn JOBEPEHHOCTb (15 U3MEECKIX JIHI);




-0pOpMIIEHHYI0O B  COOTBETCTBMM  C 3aKOHONATENHECTBOM Poccuiickoit
depepaliiil JOBEPEHHOCTD, 3aBEPCHHYIO [eyaTpio 3asBUTEN M TOANKMCAHHYIO
PYKOBOZUTENEM 3asBUTEIA MK YIOTHOMOYEHHBIM 3THM PyKOBOAUTEIEM ULIOM
(st FOpUIIECKAX JIMI).

5 6.2.3asBUTENb BIpaBe He NPEeICTABITE JOKYMEHTEL, npenyCMorpeHHmé B
IOMITyHKTaX 5, 7 MyHKTa 2.6.1, a TakoKe B cayvae, eClii Npaso Ha riepeycTpanBaeMoe
u (W) IeperiaHupyeMoe JoMelieHue B OKUIOM (gexunom) AOME
3aperiuCTPUPOBAHO B EAMHOM TOCY/apCTBEHHOM — peecTpe HeIBUKAMOCTH,
JIOKYMEHTBI, npexyCMOTPEHHBIC MOAIYHKTOM 2 IIyHKTa 2.6.1 HacTOAIECTO

4TIMHHHCTPATHBHOTO PErTaMEHTa.

2.6.3. JloxymeHTHl (MX KOIAM HIIH CBeJIeHHs, COMepKAIMECH B HUX),
yKka3aHHbIE B MOJITYHKTaX 2, 5, 7 mynkra 2.6.1 HACTOAIIETO aMUAHUCTPATABHOTO
peryiaMeHTa 3alpaliiBatoTCs YIIOJTHOMOYESHHBIM opraHoM B rocyAapCTBEHHBIX
opraHax, OpraHax MeCTHOI'O camoynpaBieHus 4 [I0JIBEAOMCTBEHHAIX
rOCyJapCTBeHHBIM ~ OpraHaMm  HIH oprasam MECTHOI'O caMOyTpaBJICHUA
OpraHM3alKsX, B PaCOPsDKCHAH KOTOPBIX HaXOAATCA yKa3aHHbBIC JIOKyMEHTBI, €CIU
3asBUTENH HE MPEeICTaBUINA yKa3aHHbIC JNOKYMEHTBI CcaMOCTOSTEIBHO.

VII0JTHOMOYEHHBIM OpraH, ocymeCTBnﬂIOmuﬁ corjacoBaHue, He BIPaBe
Tpe6oBaTh OT 3asBUTEIS IPENICTABICHUC Jpyrux HOKyMEHTOB KpoMe JIOKyMEHTOB,
JcTpe0OBaHNE KOTOPBIX y 3asBUTEI JOITyCKaeTcs B COOTBETCTBUU C IMyHKTaMH
2.6.1 1 2.6.2 HACTOAIIETO aIMUHICTPATUBHOTO pernaMeHTa.

ITo Me>XBEeLOMCTBEHHBIM 3alpocaM YIIOJIHOMOYEHHOTO opraHa, yka3aHHbIX B

a63ame MEpPBOM HACTOSIIETO IYHKTa, JOKyMCHTRI (MX KONMM WM CBEJCHU,
COZepIKAIUECs B HUX) IIPE/IOCTABIIAIOTCS rocy/JapCTBEHHBIME OPTaHaMH, OpraHaMit
MECTHOTO CaMOYIIPABIEHHs U MOJBEOMCTBEHHBIMI roCy/IapCTBEHHBIM OpraHaM
AN OpTraHaM MECTHOIO CaMOyNpaBJICHHA, OpraHu3alAMKU B PaCHOPDKCHIN
KOTOPBIX HAaXOJATCS YKasaHHBIC JOKyMEHTHI, B CPOK HE TIIPEBHIIIAIOMMA TIATh
pabounx mHEeH CO AHA IOCTYIUIEHUS MEXBEIOMCTBEHHOTO 3ampoca B OpraH Wid
OpraHM3alHIo, [PeJIoCTaBIIOMIIC OKYMEHT ¥ MH(OPMALIVIO, eCIA MHBIC CPOKU
[OATOTOBKM X HAaNpaBJeHHs OTBeTa Ha MeXBEJOMCTBEHHBIM 3ampoc HE
yCTaHOBJIEHB! (pe/iepalbHbIMH 3aKOHAMM, TpaBoBbIMK akTamu IIpaBHTENBCTBA
Poccuiickoii Pepepauyy U TPUHATEIMI B COOTBETCTBUM C (emepanbHbIMHU
3aKOHAaMH HOPMATMBHBIMM  IPaBOBBIMU aKTaMM CyOBEKTOB Poccuiickont
depnepanyy. \

2.7. VicuepnbIBalollAil  TIEPEHCHb OCHOBaHMI [y OTKasa B TIpHEMC
JOKyMEHTOB, HEOOXOZMMBIX /UL TIPEAOCTABICHUSA MyHULTIAIEHOH yCIIyTH.
*° "Orkaz B IpuUeMe [OKYMCHTOB, HEOOXOMMMBIX Ui IIPeoCTaBICHIA
MYHULUTATBHON  yCITYTH, 3aKOHO/IATeNbCTBOM ~POCCHICKOH depepanyi  HE
TpexyCMOTpEH.

2.8. VcueprnpiBalolyid TepeIeHb OCHOBaHWi U1l NPHOCTAHOBICHUS WIH
OTKa3a B MPeJOCTaBICHUN MYHUIATATBHON YCIyTH.

IprocTaHOBIEHNE Tpef0CTaBICHI MyHUIATNATEHOMN yCIyTd
3aKOHOJIaTeILCTBOM Poccuiickoit Penepanun He IPEXTyCMOTPEHO.

VIIOHOMOUEHHBI OpraH OTKa3bIBaeT B NPENOCTABICHUA My HHALATATEHOH

YCIIyT'H B CIIy4ae, eclu:



1) 3asBUTEJIEM HEe IpeICTaBJIEHbl NOKYMEHTHI, OIpe/elieHHbIe yHKTOM
2.6.1 HacTOsIIEro AaIMUHHUCTPATHBHOIO  perjaMeHTa, oO0sM3aHHOCTL MO
IpEeACTaBICHUIO  KOTOpPBIX, C  y4YyeToM mnyHkra 2.6.3 HACTOSIEro
aIMUHUCTPATUBHOI'O perjiamMeHTa, BO3JIOXKeHa Ha 3asBUTEIIS,

2) MOCTYIUIEHUS B YIIOJITHOMOYEHHBIH OpraH OTBeTa OpraHa rocyapCcTBEHHOM
BJIACTH, OpraHa MECTHOI'0 CaMOYINpAaBJICHHsl JMOO INOABEAOMCTBEHHOM OpraHy
rOCyJapCTBEHHOM BJIACTH MJIM OpraHy MECTHOI'O CaMOyIpaBJieHMs OpraHu3aluy Ha
MEXBEIOMCTBEHHBIN 3aIpoC, CBUIAETENLCTBYIOIIEro 00 OTCYTCTBUM JAOKYMEHTA U
(unu) uHGOPMALUH, HEOOXOMUMBIX U IPOBEIESHHs IepeyCTpOoiCTBa | (1)
TIepeIUIaHUPOBKY IIOMEIIeHNss B MHOTOKBApTHMPHOM JOME B COOTBETCTBMU C
myskToM  2.6.1  HacTOAIEro  aJMHMHHUCTPAaTHBHOIO  periaMeHra, — eciu
COOTBETCTBYIOIINM NOKYMEHT He ObUI MpejacTaBlIeH 3asiBUTEJIEM IIO COOCTBEHHOM
WHULIMATUBE.

Ortka3 B cOrIacoBaHUM MPOBEIEHHS ITepeyCTPONCTBA 1 (nn) nIeperIaHuPOBKH
IIOMEIIEHHUS B XWIOM (HEXUIOM) ZIOMe 10 YKa3aHHOMY OCHOBAHHUIO JIOIyCKaeTcs B
Cllydae, €ClIH YIOJHOMOYEHHBIM OpraH Iocjie IIOIydeHMA OTBETa Ha
MEe)XXBEJOMCTBEHHBII 3alpoc YBeJOMHJ 3asBUTENA O IOJydeHMH TaKOro OTBETd,
IPEAIOKHII  3asBUTENIO MpPEACTaBUTh JOKYMEHT H (I/IJIPI) YHGOpMalHIO,
HeoOXOOMMbIe IS TNPOBENEHUS MepeycTporcTBa U (umy) TeperUIaHuPOBKH,
IIpeyCMOTpPEHHEIE ITyHKTOM 2.6.1 HacTOAIIEero agMUHUCTPATUBHOIO PEriaMeHTa, 1
HE IIONyYMJI TaKWe INOKyMeHT W (Wid) MHPOpMalMio B TEUYCHHE IATHAALATH

pabouux AHEH CO qHS HalpaBIeHUs YBEAOMIICHH,

3) mpeAcTaBiIeHNs JOKYMEHTOB B HEHA/IJIEXK Al OpTaH;

4) HECOOTBETCTBUS IIPOEKTa IIEPEyCTPOWCTBA H (wnu) mneperuIaHupPOBKU
[OMeIeHUsI B MHOTOKBApTUPHOM J0Me TpeOOBaHMIM 3aKOHOAATEIbCTBA.

Hermosy4ueHre WiIX HECBOEBPEMEHHOE MONYYECHHE NOKYMEHTOB, YKa3aHHBIX B
myskre 2.6.1  aIMMHMCTPAaTMBHOrO  perjaMeHTa W  3alpOIICHHBIX B
rOCYyJIapCTBEHHBIX  OpraHax, OpraHax  MECTHOTO  CaMOYNpaBICHUI U
[IOJBEIOMCTBEHHBIX TOCYNapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
caMOyYIIpaBJIeHHs OpraHM3alHiAX, B PaCIIOPSHKEHNH KOTOPBIX HAXOMATCA yKa3aHHbIC
TOKYMEHTEI, HE MOXeT SBIATBCS OCHOBAHHMEM [UIi OTKa3a B COIIACOBAHWUU

IpOBEIEHHs IIepEyCTPOHCTBA U (MK) TIEpeTIaHNPOBKUA IOMELICHUSI B JKUIOM

(HeXHIIOM) IoMe
2.9. TlepedeHpb yCIyT, KOTOPEIE SBISIOTCS HEOOXOMUMBIMA U 00s3aTeNBHBIMI

JU1s1 Ipe/{0CTaBIeHNs MyHUIUTATBHOM YCIyTH, B TOM YHCIIE CBE/ICHHUS O IOKYMEHTE
(HOKyMeHTaX), BblIaBaeMOM (BBIIABa€MbIX) OPTaHW3ALWSAMH, YYaCTBYIOUIMMHU B

IPeNOCTaBIeHAN MyHHIMIIATIBHOM YCIyTH.
Ycayru, KOTOpBIE SIBJISIOTCS HEOOXOMUMBIMH M 00s3aTENBHBIMA AT

IpeIoCTaBIeHNs MyHULIUNAIBHOM YCIyTH:

1) IOATOTOBKA U O(OpMJIEHHE B YCTAHOBJICHHOM IIOPS/IKE INPOCKTA
mepeycTpoiictBa W (WIM) IEPEIVIAHUPOBKU IEpEyCTpanBaeMoro Hu (amm)
TIepeIIaHAPYEMOTO TIOMEIIEHHUS B XXAIOM (HEXHIOM) OME;

2) ohopMIIeHHE TOKyMEHTa, YAOCTOBEPSIOIIEro IpaBa (TOIHOMOYHS)
IpENCTaBUTENs B CIOyd4ae, €cld 3a MPEeJOCTAaBICHHEM YCITYTU oOparaercs
NPENICTaBUTENb 3a5BUTEIIS;



3) odopmienue cornmacus B [IUCEMEHHOM (opMe BceX HUIEHOB ceMbU
HaHUMaTes (B TOM YHCIIe BpeMEHHO OTCYTCTBYIOUIMX YICHOB CeMbH HAHUMATes),
SaHUMAIOIIUX TMepeycTpauBaeMoe H (Min) NIepenaHupyeMoe KUJIOe TIOMeleHue
Ha OCHOBaHHMH I0TOBOpa COUMANBHOTO HaitMa (B ClIy4yae eCii 3asiBUTENIEM SABJIAETCS
YIIOJTHOMOYEHHBIA HalWMoJaTeleM Ha NPeNOCTaBIeHne TpeayCMOTPEeHHbBIX
IIYHKTOM 2 ctaThu 26 XXunumuoro Konekca Poccuiickoii Denepanuu JOKYMEHTOB
HaHUMaTeJlb IIepeyCTpanBaeMoro u (Wim) IIepeIuIaHUPyEeMOro XKHUIJIOTO TTIOMEIeHU

II0 IOrOBOPY COLMAILHOIO HaiiMa).
2.10.TTopsinok, pasMep M OCHOBAHMS B3UMAHUS roCyJapCTBEHHON TOIUIMHBI

HJIM MHOM ILIaThI, B3UMaeMOM 3a IIPEIOCTaBICHHE MYHULIMIIAIIBHOU YCIIYTH.

IlpenocraBnenre MyHHULHIATBHON YCIYr' oOcCyllecTBiseTcss OecriaTHo,

rocyaapCTBEHHAasA IMOULINHA HEe YILIa4yuBaeTcs.
. 2.11. Tlopsnox, pasmep i OCHOBaHHMs B3UMAHMUS ILIATHI 33 NIpeOCTaBIICHYE
YCIIYT, KOTOPBIE SBISIOTCS HEOOXOMUMBIMU U 0053aTeNbHBIMHU VIS IPEIOCTABICHMS
MYHULIMIIAIIBHOM YCIIYTH, BKJIIOYAs UHpOpMaMI0O 0 METOAMKE pacyera pasmepa
TaKOM IIaTEl.

Iopsimok, PasMEp U OCHOBaHMs B3UMaHUA ILIATHI 32 MPEAOCTABIECHUE YCIIYT,
YKa3aHHBIX B IyHKTe 2.9 HacTOSAIIEro aJMHHHCTPATUBHOIO pErJIaMeHTa,
OTIPEACIIACTCS OpraHU3alUsIMH, IPEAOCTABIIAIOIIIMY JaHHBIE YCIIYTH.

-~ 2.12. MakcumanpHbi CPOK OXHJaHHWA B OYepeau IIpH IIoJaye 3ampoca o
TIPENIOCTABICHUA MYHHLUMNATBHOM YCIyrM M TpU TONyYeHHM pe3yJbTara
NPEAOCTABICHUS MyHHUIMITAIEHON YCITyTH.

MaxcuManbHBI CPOK OXHIaHHMSA B oyepeny IpH Mojaye 3asBICHUA O
IPEAIOCTABICHUI MYHULUNIATBHOM YCIIYyTH ¥ TIPY TIONYYEHUH Pe3yNbTaTa JaHHOM
MYHUUUNATBHOH YCIIYTH He MOJDKEH NPEBBIATh 15 MUHYT.

2.13.Cpok ¥ HOPSANOK PErHCTpaliy 3aIpoca 3asBUTENS O IIPEIOCTaBIEHUH
MYHHIMIIAJIBHON YCIIyTH.

3asBI€HHE O MPENOCTABIEHHH MYHHIUIAIBHOMN YCIIYTH, IpeNCTaBIECHHOE
3asBUTEIIEM JIIIHO JIHOO ero Npe/CTaBUTENeM, PErUCTPUPYETCs YIIOJTHOMOYEHHBIM
OpraHoM B Te4eHue 1 paboyero IHs ¢ NaThl MOCTYILIEHUS TAKOTO 3asBJICHIS.

3asgBJIEHUE O IIPEAOCTABICHUH MYHUIMIAIBHOM YCIIYyTH, IpeacTaBIEHHOE
3asBATeNeM JIMOO ero mpencTaBureneM depes ML, perucTpupyercs
YIIOJTHOMOYEHHBIM OPTaHOM B I€Hb MOCTYIIEHHs 0T M®IL],

3asBiIeHNeE, TIOCTYNMBLIEE B BIEKTPOHHON Gopme Ha EIMTY pEerucTpupyercs
YIOJHOMOYCHHBIM OpraHOM B J€Hb €ro IOCTYIUIEHHS B CIyd4ae OTCYTCTBHS
aBTOMAaTUYECKOM perucrpaiuy 3anpocos Ha EITTY.

3asBleHHe, IOCTYNHBIIEE B  Hepabouee BpEMs, PpErucCTpUpyeTcs
YIOITHOMOYEHHBIM OPTaHOM B IEPBBIN paboumil eHb, CIEAYIOMMI 32 IHEM ero
IIOJyYEHHUS.
~ 2.]J4. TpeboBaHus K MOMEIIEHHSM, B KOTOPHIX IIPEOCTABIAIOTCS

MYHUIAIIAJIBHBIC YCIIYTH, K 3aly OXHAHHS, MECTaM IS 3aIOJIHEHUs 3aIpOCOB O
TIDEJIOCTAaBJICHMM MYHMLMIIAIBHON YCIOYyTH, WH(OPMAIIOHHEIM CTEHZAM C
o0pa3suamu WX 3amojHEHHs U IIEpeYHEM JOKYMEHTOB, HEOOXOIWMBIX I
IIPEIOCTaBICHUS KaXXION MYHHUIMITAIBHONA YCIYTH, B TOM YHCIE K 00ecredeHuI0

e
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AOCTYIIHOCTH [UI1 HMHBAIMIOB YKAa3aHHBIX OOBEKTOB B
3aKoHoIaTeNnbCcTBOM Poccutickoit ®enepanun o COLMAIILHON 3allUTe MHBAIMIOB.

2.14.1. TloMemieHusi YIOIHOMOYEHHOIO opraHa mjisi TpeaoCTaBIeHMUs

MYyHULUNAIBPHON yCIIyTH pa3MeIaloTCs Ha IIEpBOM 3Taje 3laHuUsl, 000PYIOBAHHOIO
OTICIEHBIM BXOJIOM, JIMOO B OTHENBHO CTOAMIEM 3aHUHU ISl CBOGOLHOTO OCTYIA
3asBuTeneH. IlepefBiokeHHEe MO NOMENICHWSM YIONHOMOYEHHOTO OpraHa, B
KOTOPBIX NPOBOAMUTCS MPHEM 3asABJICHHS U NOKYMEHTOB, HE HOJDKHO CO3[aBaTh
3aTPYAHSHHU [UIS JIUL C OTPAaHMIEHHBIMU BO3MOXKHOCTSMM 3/10POBBI.
~ Ilpu pacnonoxxeHHH MOMEIUEHHS YIOJHOMOYEHHOrO OpraHa Ha BepXHeM
STa)K€ CIENHUATMCTHl YIMOJHOMOYEHHOIO OpraHa 00si3aHBl OCYLIECTBIATH IIPUEM
3asBUTEJIEH Ha IIEPBOM 3TaXKe, €CJIM 110 COCTOSHHUIO 3J0POBbs 3asiBUTENb HE MOXKET
IOAHATHCS I10 JIECTHHUIIE.

Ha rtepputopum, mnpmieraomeifi Kk 37aHHIO YIOJIHOMOYEHHOrO OpraHa,
OpPraHU3YyIOTCS MECTa Ul IMapKOBKM aBTOTPAaHCIOPTHBIX CPEACTB, B TOM HYHCIIE
MeCTa MUl IIApKOBKM aBTOTPAHCIIOPTHBIX CPEACTB HHBAIMIOB (e menee 10
IIPOLICHTOB MECT, HO HE MEHEee OAHOIO MECTa), JOCTYII 3asBUTENIEN K TapKOBOIHEIM
MECTaM SBIISIETCS OECIIaTHBIM.

ITomelenye ynonHoMoYeHHOT0 oprana Jyis mpueMa 3asBuTeneif o6opyayercs
HH(QOPMAIMOHHBIMM CTEHJAMHM, Ha KOTOPBIX pa3sMelnaeTcs Gopma 3asgBIIEHHS C
o0pa3slloM ee 3amoNHEeHHsS H IiepeYeHs JIOKYMEHTOB, HEOOXOOUMBIX I
IIPENOCTaBICHUSA MYHUIUIIAIEHOMN YCIIYTH.

ITomemenns, B KOTOPHIX OCYLIECTBIAIOTCA AEHCTBHSA MO IpPEIOCTABICHHIO
MYHULUNIAJIBHOW YCIIyTH, 00ecneYnBarOTCs KOMIIBIOTEpPaMH, CPEINCTBaMH CBS3H,
BKJIFOYasl JOCTYII K HH()OPMALMOHHO - TEIEKOMMYHHUKAMOHHOM ceTh «HTepHET,
OPITEXHHKOMW, KaHLEIIPCKUMU NPHHAIIEKHOCTIMH, HH(GOPMAIMOHHEIMH ¢
CIIPaBOYHBIMH MaTepHajaMM, HarJJHOH HHQOpMaIie, CTYJIbIMH M CTOJAMH,
CpPEICTBaMH ITOXKapOTYIICHHUS M OIOBEINEHMsS O BO3HMKHOBEHUH YpPEe3BBIYANHOMN

CHUTyalldM, a TaKXe 00eCreunBaeTCss JOCTYNHOCTh M MHBAIMAOB K YKAa3aHHBIM
IIOMENIEHUSIM B COOTBETCTBHM C 3aKOHOZAATeNbCTBOM Poccuiickoit ®@enepanyu o
COIIMAJILHOM 3alllUTe€ HHBAJIUIOB.

3ajl OXXMIOaHHs, MeCTa MAJA 3allOJHeHHS 3alpOCOB U TpHeMa 3asBUTENEH
06OpYHYIOTCS CTYNBSAMH, U (HIIM) KPECETBHBIMY CEKLIMSAMU, ¥ (WIM) CKaMBSIMH.

HHdopMallMOHHbIe MaTepHuaibl, NpeAHa3HaYEeHHBIE U1 HMH(OPMUPOBAHUS
3asgBUTEJIEN O MOPAAKE NMPEAOCTaBICHUSA MyHUITUIIATBHON YCIIyTH, pa3MeIarTes Ha
MH(QOPMAIMOHHEIX CTEH/IaX, PACIOIOKEHHEIX B MECTaX, 00€CTIEYMBAOIIUX TOCTYII
K HUM 3asiBUTEJIEN.

MHpopManmoHHbBIE MaTepuaibl, NpeJHa3HauYeHHbIe isi MH(QOPMUPOBAHMS
3asgBUTEIIEN O IIOPsIZIKE NPENOCTaBIeHIS MyHULMITAIBHON YCIIYTH, Pa3MEINaloTCs Ha
HMH(QOPMAILIOHHEIX CTEHaX, PACIIONOXEHHBIX B MECTAX, 00ECIIEYMBAOIIMX JOCTYII
K HHUM 3asBUTeN€ll, M OOHOBISIOTCA IIPH H3MEHEHWM 3aKOHOJATeNhbCTBa,
PETyJIMPYIOIIEro IpeAoCcTaBlIeHde MYHHLUNANIBHONH YCIYrW, W CIpPaBOYHBIX
CBEZICHHI.

~ MadopManmoHHEIe CTEHIBI JODKHBI PACTIONAraThCs B MECTe, JOCTYIHOM JJist
IPOCMOTPa (B TOM YHCIIE TIpH OOJBIIOM KOJIMYECTBE MOCETHTENEN).

COOTBETCTBUU C
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2.14.2. Insa obecneyenus AOCTYIHOCTH IOJIyYCHUsI MyHUIMIIAIBHONW YCIIyTru
MaJOMOOMIIbHEIMK TPYINAMH HACENEHHs 31aHns | COOPYKEHHMs, B KOTOPBIX
OKa3bIBaeTCs yCiyra, 060pyAYIOTCS COINIACHO HOPMATHBHBIM TpeboBanusim «CI 1
59.13330.2016. Csox mpaBui. JlocTynHOCTH 3MAHUI M COOPYXKEHMM ISl
MaJIOMOOMJIBHBIX TIPYIIIl HacelleHHs. Axryanusuposannas pepakums  CHull

35-01-2001».
B kabuHere mo mnpHEMYy MalOMOOHIIBHBIX IPYyIIl HACeJIeHUuss HMeeTcs

MEIMUUHCKasA anTevyka, IUTheBas Boaa. IIpym HEeOOGXOAMMOCTH COTPYIHUK
YIOJIHOMOYEHHOI'0 OpraHa, OCYIIECTBISIONIMIA IpUeM, MOXKET BbI3BaTh Kapery

HEOTJIOXXHOM CKOPOU ITOMOIIIH.
Ilpu  obpameHMH  rpaxgaHMHa ¢  HapyweHusMH  QyHKUm#
OIIOPHO-ABHUTaTENIPHOTO  ammapara pabOOTHUKM  YIOJHOMOYEHHOIO  Oprama

NpeIIPUHIMAIOT CIIEAYIOIIME AeHCTBUA:
-OTKPBIBAIOT BXOJHYIO JBEPh M MOMOTal0T I'pakKAaHHHY OeCrpensTCTBEHHO

IIOCETUTD 3JaHUE YIIOJIHOMOYEHHOIO OpraHa, a TakKe 3apaHee NMPexyNpexAaloT o
CYILECTBYIOIIUX 6aphepax B 3[aHUHY,
~  ~BBUICHSIOT LIENb BHM3UTa IpaXJaHWHA M CONPOBOXKIAIOT €ro B KaOUHET 110
IIDHEMY 3asBJICHHUS; IOMOralOT Ipa)KIaHUHY CECTh Ha CTYyJI WIHM pacloyararor
KPECJIO-KOJISCKY y CTOJIa HAIIPOTHB CIIELHAINCTA, OCYLIECTBIISIONIEr0 IIPUeM;
-COTPYIHUK  YIOJIHOMOYEHHOr0 OpraHa, OCYIIECTBISIONIMM  IIPHEM,
IIPUHUMACT TpaXXJaHWHa BHE O4Yepend, KOHCYJIbTHPYET, OCYIIECTBISET IpPUEM
3aBJIEHUS] C HEOOXOAUMBIMH JOKYMEHTaMM, OKa3bIBaeT IIOMOIINb B 3aIlOJHEHUH

0J1aHKOB, KOIIMPYET JOKYMEHTEL,
~ -II0 OKOHYaHUHM MPENOCTaBICHUS MYHHULIUNAIBHOW YCIYIHM COTPYIHHK

YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBILSIIOMIAIA IMpPHEM, IIOMOTaeT TIpaXJaHWHY
IIOKUHYTh KaOMHET, OTKPHIBAaeT ABEPH, COMPOBOXIAET IPAXKIAaHWHA O BBIXOJA U3
3/1aHKA U IOMOTaeT MOKUHYTh 3IaHHe; TIepeiaeT IPaXJaHUHA COMPOBOXKNAIOIIEMY
JIMIy KM TI0 €T0 JKEJIAHHIO BHI3BIBAET AaBTOTPAHCIIOPT M OKa3BIBAET COMEHCTRIE IIPH
€ro II0CaJIKe.

Ilpp oOpamieHWH TpaX[aH C HENOCTaTKAMH 3peHHMs  pabOTHHKH
YIIOJTHOMOYEHHOTO OpTaHa IPeANPUHAMAIOT CIIENYIOIINE JEHCTBHS: :

-COTPYAHHK  YNOJIHOMOYEHHOTO  OpraHa, OCYLIECTBISIONMA  NpHeM,
IPHHAMAeT TPaXIaHWHA BHE OYEPENH, NOMOTaeT COPMEHTHPOBATHCS, CECTh Ha
CTYJI, KOHCYJIETHPYET, BCIyX IPOYUTHIBAET JOKYMEHTEI U Aajiee IO He0OX0IUMOCTH
TNIPOM3BOJUT HX BbIAady. IIpy o6lIeHny ¢ rpaXJaHUHOM C HeJOCTATKAMHU 3pEHHs
HEO00XOIMMO 00IIATECA HEMOCPENCTBEHHO C HUM CaMUM, @ HE C CONMPOBOXIAFOLIHM
ero ImuoM, B Oecelie MONB30BATHCS OOBIMHOW pasrOBOPHON JIEKCHKOM, B
IIOMEWIEHHH He CIIeAyeT OTXOMUTH OT Hero 6e3 IpeaypexIeHuUs;

-COTPYAHHMK YIIOJJHOMOYEHHOTO OpraHa OKa3bIBaeT IIOMOINbL B 3aIONHEHUU
0JIaHKOB, KONMMPYeT HEOOXOAMMEBIE NOKYMEHTHL JIIsi MOJIIMCAHHUS 3asBIEHHS
IIONBOAUT JIACT K aBTOpyYKe TIpakAaHWHA, IIOMOTaeT COPHUEHTHPOBAThCA H
noanucars 61aHK. [Tpr Heo6XOAUMOCTH BEIIAIOTCS MAMATKY IS Ca0O0BUAALINX C
KPYIHEIM IIPHATOM;

». 1O OKOHYaHMH MpEeNOCTaBICHUS MYHHUIIUNAIBHOM YCIyrH COTPYAHUK
~ YHOJHOMOYEHHOI0 OpraHa, OCYINECTBIAIOIIANA IPHEM, IOMOTAaeT TIpaXIAHWHY
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BCTaTh CO CTy/Na, BBIATH M3 KabMHETa, OTKpHIBAET [BEPH, CONPOBOXKIAET
TPXNaHMHA K BBIXOMY M3 3[[aHHS, M IPOBOXAET Ha yJHITy, 3apaHee Mpe/IyIpeuB
IIOCETHTEII O CYIIECTBYIOIIMX OapbepaXx B 3JaHWH, NEepefaeT TIpaKIaHHHA
CONPOBOXJAMOIIEMY JIMIy WIM IO O KENAaHMIO TIpaXJAHHHA  BBI3BIBAET
aBTOTPAHCIIOPT.
© Ilpu oOpamenun TIpaxJaHHHa C fgedexraMd cioyxa paGOTHHKH
YIIOJITHOMOYEHHOIO OpraHa IpeANPHHIMAIOT CIIEAYIOINe NefiCTBUS:

~COTPYHHK YTIOJITHOMOYEHHOI'O0 OpraHa, OCYIIECTBIISIOMIMMA IpUeM IrpaxkaaH ¢
HapyIIeHHEM ClyXa, 0OpamaeTcsi HEMOCPEACTBEHHO K HEMY, CIIPalldBaeT O IeNH
BH3HTA U NA€T KOHCYJBTALHIO pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pe9H, IIPH 3TOM
CMOTPDHT B JIMIIO IIOCETHUTENs, FOBOPUT SICHO, CJIOBa JOIOJHSAET IOHATHBIMHU
)KeCTaMH, BO3MOXXHO OOIIeHHe B IHCEMEHHOU (hopMe MO0 Yepe3 MepeBOAIMKA
)KECTOBOIO SI3BIKA (cypmomepeBoquuka);

-COTPYHHK YIIOJTHOMOYEHHOIO OpraHa, OCYLIeCTBIIOIINI IPHUEM, OKa3bIBAET
IOOMOIIF M COJSHCTBHE B 3allOJHEHMH OJIaHKOB 3asBIICHHUM, KONUPYeT
HE0OXOIUMEIE JJOKYMEHTEL.

2.14.3. Tpe6oBanus x KOM(OpPTHOCTH ¥ OOCTYNHOCTH IPEAOCTaBICHUA
MyHUIUITAIGHOM  yCIIyTH B M®I] ycTaHaBIMBAalOTCS  IMOCTAHOBJICHKEEM
IIpaBuTenscTBa Poccuiickoit ®enepanun ot 22 nexabps 2012 roga Ne 1376 «O6
yIBepXAeHUH IIpaBun opraHu3anuu OeSTeIBPHOCTH MHOTOGMYHKIIMOHAIBHBIX
IEHTPOB IPEIOCTaBIICHHUS I'OCY IaPCTBEHHBIX M MyHUIUIIATBHBIX YCIIYI).

2.15. IToxazarenu JOCTYIIHOCTH U Ka9eCTBa MyHHUIUNIATbHOU YCIIyTH.

KonnuecTBo B3anMoneicTByIM 3aBUTENSA C COTPYJHAKOM YIIOTHOMOYEHHOTO
Oprasa IpY IIPeIOCTaBIEHUY MyHULIUIIAIBHOM YCITyTH - 2.

IIpomOmXUTENEHOCTh  B3aMMOJEMCTBUIT  3afBUTENS  C COTPYZAHUKOM
YTIOJIHOMOYEHHOT'O IIpH NPENOCTaBIEHHH MyHHIUIATBHON YCIyrH - He Gonee 15
MUHYT.

Bo3MOXHOCTE  IIOTy4eHHs UHHpoOpMaud O  XO#e IIPENOCTaBICHUS
MYHULIUNAIBHOUA YCIYTH, B TOM YHUCII€ C HCIIOJIL30BaHUEM WHQOPMAIMOHHO -
TE€JIEKOMMYHUKAIIUOHHBIX TEXHOJIOTUH.

2.15.1. iHpIMM TIOKa3aTeNIMU Ka4eCTBA M JIOCTYIHOCTH MNPENOCTABIEHHS
MYHUIANIAJIEHOY YCIIYTH SBIIAIOTCS:

“ -pacIOJI0XKEHHOCTh IIOMELIEHUI YIIOJITHOMOYEHHOTO oprasa,
IpEIHa3HAYCHHBIX I TIPENOCTaBICHUS MyHWIWNANBHOW YCIyrd, B 30HE
AOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHEIM MarkuCTPaJIsIM;

-CTeTleHb HMH()OPMHUPOBAHHOCTH 3asBUTENS O MOPSAAKE MPENOCTABICHUS
MYHHIUIIAIBHONA YCIYTH (HOCTYIHOCTH nHOpManmy o MYHULMITATEHON yCJIyre
BO3MOXXHOCT5H BEIOOpa criocoba TIOJIyYeHUs] NH(OpMAIHK);

-BO3MOXXHOCTb BEIOOpa 3asBUTEEM dopm oOpamenus 3a ITOJTyYEHUEM
MyHHanaJILHOH yCIIyry;

-IOCTYIIHOCTh OOpareHus 3a IIPEIOCTaBIICHUEM MYHHIMIIQIBHOM yCIYTH, B
' ; TOM YHUCJIC JJIA JIUI] C OIrPaHNYC€HHBIMA BO3MOXXHOCTSIMHA 310POBbS,

~CBOEBPEMEHHOCTB NIPEOCTABIEHN MyHULMIIATEHON YCIIYTH B COOTBETCTBUH
(610) CTaHZ[apTOM €e IIp€a0CTaBIIEHUS,
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-COOJIIOZIEHNE CPOKOB IPENOCTAaBIICHHS MYHHLMIIAIBHOW YCIYI'M M CPOKOB
BBITTOJTHEHUS aJIMUHUCTPATUBHBIX npoueayp pu IIpeIOCTaBIEHUN
MYHHUIUIIATBHOMN YCIIyTH;

-BO3MOXXHOCTH  IIOJydeHHs HMHPOpMalud O Xoje IpeaoCTaBIeHUsA
MYHHIUIATBHOMN YCIIyTH;

-OTCYTCTBHE OOOCHOBAHHBIX XaJ00 CO CTOPOHBI 3asBHUTENS MO Pe3yJbTaTaM

[pENOCTaBIEHHS MyHUIMIIAIBHOM YCIIYTH;
~OTKPBITBIM JOCTYN Ul 3asBUTeNel K MH(pOpMaunuy O NMOpsAAKEe U CpoKax

IPENOCTaBIEeHH MYHHLHUIIAIBHON YCIyTH, IOpsIKe 06)KaoBaHKsl JeMCTBUM
(6e3neiCTBUs) YIOIHOMOYEHHOTO OpraHa, PYKOBOAMTEIA YII0JIHOMOYEHHOT0

oprasHa JHOO creuainucTa YIIOJTHOMOYEHHOT'O oprasa,
-HaJIM49UC HCO6XOJII/IMOI‘O H JOOCTAaTOYHOI'O KoJIn4yecTBa crienuaarucToB

YIIOJTHOMOYEHHOTO OpraHa, a TaKXe NOMELICHUH YIIOJIHOMOYEHHOTO OpraHa, B

KOTOPEIX OCYILIECTBIISIETCS IPUEM 3asiBIEHUH ¥ TOKYMEHTOB OT 3asBUTENEN. :
2.15.2. YImonHOMOYEHHEIM OpraHOM 00ecIeYnBaeTCs co3JaHue UHBAIUIAaM U

HMHBIM MaJIOMOOUJIBHBIM IpyIaM HaceleHHs CIeAyoLInX yCJIOBI/II7I JOCTYIIHOCTH
MYHULIUIIAIBHON YCIyTU B COOTBETCTBHH C TpeGOBaHUIMH, YCTaHOBJICHHBIMHA

3aKOHOJATeFHBIMA ¥ MHEIMA HOPMATHBHBIMM IIPRBOBBIMH aKTaMU.
-OKa3aHWe WHBAIAAAM IIOMOLIH, HeoOXO0qUMOM ISl MONYHEeHUS B IOCTYIHOM

s HEUX (opMe uHGOpPMAlMH O MNpaBHIaX IPeNOCTaBICHHA MyHULATATEHOM
YCIYyrH, B TOM 4uHCIe 00 OoQOopMIeHAM HEOOXOAMMBIX I IIOJyHCHIA
MYHHUILMIIATEHON YCIYTH JOKYMEHTOB, O COBEpIICHMH UMU APYruX HE0O0XOAUMBIX
VIS TIOMyYEHUsS MyHALUIIATBHOM YCIIyTH JEACTBH;

-IIpeIOCTaBlIeHHe MYyHMIMIATBHOM YCIyTM HHBAIMA2M IO CIyXy, MpH
HEOOXOMUMOCTH, C HCIIOIB30BaHHEM PYCCKOTO JKECTOBOIO s3bIKa, BKIIXOYad
obecrie4eHne JOITycKa B TIOMeEIIEeHUE CypIOIIepEBOIIMKA,
TH(IIOCYPAONIEPEBOTINKA;

- _oKkazaHHe IIOMOLIA HHBAIMAaM B IPEOJONeHHMM O0apbepoB, MeIIarolyX
[IOJTY9EHHIO MyHHUIMIIAIGHOM YCIYTH HapaBHe C IPYTYMMY JIHIaMH.

2.15.3. IIpu TpEeROCTaBICHAU MyHHULHIANTBHOH yCIyTH B3alMOJICHICTBUE

3agBUTEN CO CIEIMAIMCTOM YHNOJHOMOYEHHOIO OpraHa OCYIIECTBIAETCSA IIPU

JIAYHOM OOpaleHNHU 3asBUTEIIA.
IS moNydeHWs ~ MHQOpDMAalMM 1O BONpPOCaM  IIPe/IOCTaBIICHIL

MyHHIUIAIBHON yCIIYTH;
" -ig 1Iofavd 3asBIEHAA U JOKYMEHTOB,
-t TIoMydeHHs HMHGOpMAld O XOAE MPENOCTaBIICHUSA My HAL[MIATBHOM

YCIIyTH;
=111 TIOJTYYCHHUSA pCBYJILTaTa HpeI[OCTaBJIeHI/ISI MYHI/IIII’IHaJIBHOﬁ YCIIyTH.

Hp OJOJDKUTEIIPHOCTE B3 aI/IMO)IefICTBI/Iﬂ 3asBUTEII CO CHEIAAINACTOM

YIIOJTHOMOYEHHOTO OpraHa He MOXeT NPEBBIATh 15 MUHYT.
2.15.4. TIpegocTaBnenne MyHAUUMNanbHOH yciayrd B MOIL BO3MOXEHO Ipd

HaJIM9YAU 3aKJIIIOYE€HHOI'O COITalICHUS 0) B3aMOJEHCTBUA MEXAY

YIIOJTHOMOYeHHBIM opraHoM 1 MOLI.
VII0JTHOMOYeHHEI OpraH oGecneunBacT MHQOPMHUPOBAHUE 3aABUTENEH O

BO3MOXHOCTH MOJTYYeHHMs MYHHLMNAIBHOH YCIYId Ha 0aze M®Il. B cmygae
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MIOfla9M  3ajBICHUS O NPEJOCTAaBICHUM MyHHMIUIAIBHOMN ycnyru B M®I]

HCIIOCPE/ICTBCHHO® NPENIOCTAaBICHHEe MyHHLMNANBHON yCIyrd OCYIIECTBIIAETCS
YHOJIHOMOYEHHEIM OPTraHOM.

2.16. HUHple TpeGOBaHHA, B TOM 4YHCIe YYUTEIBAIOIME OCOOEHHOCTU
TIpE0CTaBICHIS. MyHUIMIATBHON YCIIYTH IO 9KCTEPPUTOPHATIEHOMY IPHHLIMAIY ¥
0COOEHHOCTH NPEAOCTABICHIS MyHHLMIATBHON YCIIyTH B 3NEeKTPOHHOU (opme.

2.16.1. 3asBuTENE NPENOCTABISET JOKYMEHTHI B OpraH, OCYIIECTBIISIOLIMIA
COrJTacoOBaHHWE, II0 MECTy HaxOXJeHus IepeycrpauBaeMoro u  (wmm)
HEPEIUIaHUPYeMOr0 MOMENIEHMs B JKHIOM (HEXHWJIOM) JOME HENOCPEACTBEHHO
mubo yepes M®PIL] B COOTBETCTBHMHM C 3aKIIOYEHHBIM MMM B YCTAaHOBJIEHHOM
IlpaBurensctBoM  Poccuiickodt  ®efepanuu  NOpsAAKE — COIIAalleHWEM O
B3aHMMOJENCTBHUH.

2.16.2.3asBuTens BIpaBe 0GpaTHTHCS 33 MPEAOCTABISHAEM MYHULMIATBHOM!
YCIYTM ¥ IOAaTh IOKYMEHTHI, yKa3aHHble B IyHKTe 2.6.1 HacTosmero
aIMMHHCTPAaTUBHOTO periaMeHTa B ajeKTpoHHO#M ¢opme uepes EIIY £

HCIIOJIb30BAaHUEM  3JIEKTPOHHEIX JOKYMEHTOB, IIOANMUCAHHBIX 3JIEKTPOHHOH
IOANKCEIO B COOTBETCTBHU ¢ TpeGoBaHusaMy PenepanlbHOro 3aKOHa OT 6 ampern
2011 rona Ne 63-®3 «O6 51eKTPOHHOMN MOAIACK.

YHONHOMOYeHHEIH OpraH obecrednBaeT HHYOPMHUPOBAHHE 3ASBHUTENEH O
BO3MOXXHOCTH IOJTy4Y€HHs MyHHLIUnansHoi ycmyru gepe3 EINIY.

O6pamenye 3a ycmyroit yepes EINI'Y ocymecTBIAETCS IMyTeM 3aIlONHEHHS
MHTEPAKTUBHON (hOPMEI 3asIBIEHUS (popmupoBaHMs 3ampoca O NPEeAOCTABICHUH
MYHHLEIATEHOMH YCIIYTH, COJAEp)XaHHE KOTOPOrO COOTBETCTBYET TpPeOOBaHUSIM
GOpMBI  3afBNEHHS,  YCTAHOBIEHHOM  HACTOSIIMM  aJMHHHCTPATHBHBIM
perlaMeHToM) (Iajee - 3ampoc).

OGparenrie 3adBUTENs B YIONHOMOYEHHBIM OpraH YKa3aHHEIM CIIOCO6OM
oOecrie4MBaeT BO3MOXXHOCTh HANPABIEHHWS M IONYYeHHS ONHO3HAYHOW W
KOH(DUIEHIMAIEHOM HMH(POPMAlMK, a TaloKe IPOMEXYTOUHBIX COOOMICHHH u
QTBETHOM HH(QOpPMalMH B JJEKTPOHHOM BHJE C HCIOIB30BAHUEM 3JIEKTPOHHOMN
IIOAIIACA B TIIOpSAAKE, IIPEIyCMOTPEHHOM 3aKOHOIATEIBCTBOM POCCHICKOM
®denepanum.

2.16.3. Ilpn mpenoCcTaBIeHUH MYHULUIIAIBHOM yCITyTH B 3IEKTPOHHOMN hopMe
nocpexactBoM EII'Y 3asButemo obecrneunBaercs:

-NIoJlydeHHe MHQOpPMalM¥ O TOPSAKE W  CpPOKax NpEeIOCTaBIICHUS

MYHHULIAIIAIBHON YCIIYTH;

-3allMCb Ha IIpUCM B }’HOJIHOMO‘ICHHHﬁ OpraH Ijs IIoJa4yu 3asBJICHUSA H
JIOKYMEHTOB;

-(hopMHpOBaHHe 3a1poca;

-IIpUeM 1 PETUCTPaLUs YIIOJHOMOYEHHBIM OPraHOM 3aIlpoca U JOKYMEHTOB;
-TIIOITy9CHHE pe3yJIbTaTa MpeI0CTaBICHH MyHUIIUIIAIBHON YCIIyTH;
-II0JTy4E€HHe CBEJIEHUH O XO/ie BRIIOJIHEHHS 3aIpoca.

HpH HallpaBJICHHUH 3aIIpoca HCIIOJNIB3YETCA IIPOCTAst SJIEKTPOHHAS ITOAIIMCH, ITPU

YCIIOBHH, YTO JIUYHOCTH 3asIBUTEIIA YCTaHOBJICHA IIPU aKTHUBAIlUH yquHOﬁ 3aIllUCH.

14




3. Cocras, nocaenobarensnocrs, H CPOKH BLINIOIHEHMSI A JMMHMCTPATHBHbIX
npoueayp (aeiicrBmii), TpeGoBanmst K HOPSIAKY MX BBLINOJHEHMS, B TOM YHC/Ie
0COGEHHOCTH BBLINOJIHEHH S AIMHHHCTPATHBHBIX POy (neficTBUIA) B
IEKTPOHNOMH (opme

3.1. UcuepnsiBarommumii TICPEICHb a)IMUHUCTPATHBHBIX MPOLIEYP:

lupuem u perucrpanms sasenenus yu JAOKYMEHTOB Ha MpeHocTaBIIEHUE
MYHULHIIAIBHOMR yCiTyry;

2) ¢opmupoBaHHe M HalpaBieHUe MEXBEJOMCTBEHHBIX 3alIpOCOB B OPraHEI
(Opranuzanum), y4acTByioume B IIPEA0CTaBICHNH MyHULMNIATBHON yeiryru (mpu
HEOOXOIMMOCTH);

3)yBenomienue 3asButens o IpEJICTABIIEHUN AOKYMEHTOB U  (MiK)
HHOPMAIlUY, HEO6XOMIMOiL UL  TpOBENEHMs IlepeycTpodcTBa M (WiIM)
NCPEIVIAHUPOBKY TOMEIUEHHS B XKMIIOM (HEXKHIIOM) HOME;

4) IpUHATHE pEUICHHS O COrACOBAHMH (06 oTkaze B COIJIaCOBaHUU)
TIPOBENICHUS N€PEyCTPOMCTBA M (WIM) IepeINIaHUPOBKH IIOMEIIEHHs B KIIOM
(HexHIoM) mome;

S)BblIa4a (HampasieHue) AOKYMEHTOB IIO pe3ylbTaTaM IpPeNOCTaBIEHUSA
MYHHUUUIIABHON YCITyTH.

Brnox-cxema IIPETOCTaBICHUsT MYHHIMIIAILHON yCiiyru IIpE€OCTaBJI€eHA B
Ilpunoxenun Ne 2 k HAaCTOAIIEMY aAMUHNCTPATHUBHOMY pErJIaMEHTY.

3.1.1. Ilpuem u perucTpanus 3assieHus u JOKYMEHTOB Ha IPEJOCTaBJIECHUE
MYHHUIIUTIAIBHOX YCIIyTH.

3.1.1.1.OcHOBaHMeM Hadvama BEIIONHEHHS aIMUHUCTPATUBHOHN IpOLEeypPEI
ABILICTCA MOCTYIUICHHUE OT 3asBUTEIs 3asBICHUS 1 JOKYMEHTOB, HEOOXOUMBIX ISt
HPEAOCTABICHNA MyHHLUINIANTEHOM YCIyTH, B YIOIHOMOYEHHEII opras, EIIl" m6o
gepe3 M®II.

3.1.1.2. Tlpu nu4HOM OOGpalleHHH 3aIBHUTENS B YTIOTHOMOYEHHBIN Oprax
CIIEIUATTCT YIIOJJTHOMOYEHHOIO OpraHa, OTBETCTBEHHEBIN 33 IOpHEeM U BBIHAYY
JIOKYMEHTOB:

-YCTaHaBIIMBAET JIMYHOCTh  3adBUTEN HA  OCHOBAHHH JMOKYMEHTa,
YAOCTOBEPSIOLICIO €ro JIMYHOCTb, MpPEICTABUTENs 3asBUTENS - HA OCHOBAHMM
AOKYMEHTOB, YNOCTOBEPAIOINX €ro JUYHOCTH M IOJHOMOYKS (B cmywae
0OpalleHus IPEACTABUTENA);

-IIPOBEPSIET CPOK JNEHUCTBUS JOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JMYHOCTH U
COOTBETCTBHE [aHHBIX JIOKYMEHTa, YIOCTOBEPSIOIIErO JUYHOCTh, JaHHBIM,
YKa3aHHBIM B 3a5BJICHUH O COTJIACOBAHUH IPOBENCHMS IIEPEYCTPONCTBA M (WIIH)
TICPEILIAHMPOBKHU IIOMEIIEHHSA B XKHIIOM (HEXUIOM) TOMe 1 IIPUTIOXKEHHEIX K HEMY
JOKyMEHTaXx.

B xozne mpuema 10KyMeHTOB OT 3asBHTeNS WM YIIOJITHOMOYEHHOTO UM JIMIA
CIICIAIINCT, OTBETCTBEHHBIH 3a MpHeM U BBIZa4y NOKYMEHTOB, YAOCTOBEpSETCH,
YTO:

1) TexcT B 3asBneHnn o TIePEYCTPOHCTBE U (HIIK) MePEILIaHNPOBKE IOMEIICH S
B JKHIIOM (HEXHIIOM) JoMe TofaaeTcs IIPOYTEHUIO;

i

“
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2) B 3ajBJIEHAM O NEPEyCTPOMCTBE U (WJIM) MeperiaHupOBKe MOMEMICHUS B
XWIOM (HEeXHIOM) HAOMe yKa3aHbl Gamuius, UMs, OTYECTBO (mocnenHee - IpU
HaIMYUK) GU3NIECKOro JUIa 1100 HauMeHOBaHNe FOPUANYECKOTO JIULIA,

3) 3asBIeHHEe O IIEPEyCTPOMCTBE M (unu) meperIaHupPOBKE IOMEIICHUS B
XWioM (HeXWIoM) AOMe MOANMCAHO 3aiBHUTENCM MM YIIOJIHOMOYEHHBIM
[peCTaBUTENIEM;

4) mpunaraloTcss  JOKYMEHTEL, HeoOXomuMBle  AJs1  IIPEeJOCTaBICHHUA
MyHHULHIAIEHON YCIYTH.

Ilpp yCTaHOBJICHUU (GakToB OTCYTCTBUS HEOOXOAMMBIX JIOKYyMEHTOB,
06S3aHHOCTS 110 IIPEJOCTaBICHHIO KOTOPHIX BO3JIOXKEHA Ha 3asBUTENS, IPH
HECOOTBETCTBUM IIPEICTABICHHBIX JNOKYMEHTOB TpeGOBaHHAM HACTOAIIETO

aIMUHUCTPATHBHOT'O periamMenTa - yBeIIOMJISIeT 3agBUTEIL O BBISABIICHHBIX
HeJocTaTKaxX B IIPEACTaBICHHBIX JOKYMEHTaX M npe,unarae'r TIIPAHATD MeEpPHI 110 UX
YCTPaHEHHIO.

B citydae eciu 3asBUTENb HAaCTauBaeT Ha MPUHATHM JTOKYMEHTOB - IPUHUMACT
Hpe/CTaBIICHHBIE 3asBUTENEM JOKYMEHTBI.

B ciydae eclOd 3asBHTENb CaMOCTOATENBHO pPelln IpUHATH MEpBI MO
YCTpaHEeHHMIO HEIOCTaTKOB, IIOCIe HX YyCTpaHCHMS IOBTOpPHO oOpamaeTcs 3a
TPENOCTABIEHHEM MYHULMNAIBHON yCIyrd B nopsiaKe, IIpefyCMOTPEHHOM
HACTOSIIAM aJMHHUCTPATHBHBIM PErIaMEHTOM.

[To OKOHYAHWM IIpHeMa 3asBEHHMA U NPUIAracMelX K HEMY JOKYMEHTOB,
CIeLHAHCT, OTBETCTBEHHBIH 3a IPUeM JOKYMEHTOB, BEIIAeT 3asBUTEIIO PACIIHCKY
B [IOJIy9eHHH OT HETO JOKYMEHTOB, C YKa3aHHEM HX IEPEeHs 1 JIaThl UX IOy ICHHUS
YIIOIHOMOYEHHBIM OPTaHOM, & TAKXKe C yKasaHHeM TepeHHi JIOKyMEHTOB, KOTOPBIC
6yIyT MOJy<IeHBI II0 MEXBEAOMCTBEHHBIM 3alIPOCAM.

MakcUMalbHBI CPOK BBIIOJHEHUA aMUAHWCTPATABHONM IIPOLIEAYpPHl IIO
TIpHeMy H PETHCTPAITHH 325 BICHHA O COIIaCOBAHMH POBE/ICHIL IIEpPEeyCTPONCTBA U
(w1H) IepenIaHMPOBKH MOMEIICHIA B JKIIOM (HEXWIOM) IOME M IPUIIOXKEHHBIX K
HeMy MOKYMEHTOB COCTaBIieT 1 pabounii OE€Hb C MOMEHTAa MOCTYIUICHUS
3asBJICHUA.

KpuTepuii NPUHATHS PeIICHAA: MOCTYIIICHAS 3aiBICHHAS O COTJIaCOBaHUU
TIpOBeJIeHNsT NepeyCTPOHCTBa U (1K) TepelIaHMPOBKM IOMEINCHUS B JKHIIOM
(HeXHIIOM) OMe ¥ NIPHIOXKEHHBIX K HEMY JOKyMEHTOB.

Pe3ynbTaToM aIMIHACTPATHBHON IIPOLEAYPHI SIBISCTCS IPHAEM U PErUCTPalls
3agBITCHHS O COTVIACOBAHMY POBE/CHIIS IIepeyCTPOHCTBA U (WIIH) IIepeTIaHMPOBKHA
TOMEIIEHNS B XKIIOM (HEXKUIOM) JOME U NPHIOXKEHHBIX K HEMY NOKYMCHTOB.

Vnopmamus o0 INpUeMe 3adBIeHAS O IePEyCTPOHCTBE X (unm)
IepeINTaHMpOBKe TIOMEIIEH)s B MHOTOKBAPTUPHOM ZIOME 1 MPUIIOMKEHHBIX K HEMY
JIOKYMEHTOB (PUKCHPYETCS B CHCTEME 3JIEKTPOHHOI'O JOKyMeHTo060poTa 1 (W)
)ypHAJIe PETHCTpalliy YIIOJHOMOYEHHOTO OpraHa, IOCIe HCro [IOCTYIIUBIINE
JIOKYMEHTEI IIEpEeIaroTCs JO/DKHOCTHOMY JIMIlY UL paCCMOTPEHHUA U Ha3zHAYEHUs
OTBETCTBEHHOI'O UCIIOIHHUTES.

3.1.1.3. IIprieM 1 pervcTpaiyis 3asBJIeHAs] 1 JOKYMCHTOB Ha IpeIOCTaBICHUE
MYHULMIIATEHOR YCIIyTH B hOpMeE 3EKTPOHHBIX NoKyMeHToB depes ETITY.
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Ilpu Hanmpasnenum 3asiBieHus o [epeyCTpoiicTBe M (MNIM) MeperuiaHupOBKe
TIOMCIICHAS B MHOTOKBAPTHPHOM JIOME B 3]EKTPOHHO dopme (mpu HanmIMM
TEXHUYECKOH BO3MOXXHOCTH) 3asBUTEIIO HeoOXonumo 3amonHuTs Ha EIITY

SIEKTPOHHYIO (OpMy 3ampoca Ha MNpemocTaBIeHHe MYHHUUMIIANBHON YCIIyTH,
IIPUKPEINTE K 32BJICHUIO B 3NIEKTPOHHOM BHJE JOKYMEHTHI, HEO6XOMUMEIE IUIS
NPENOCTaBIEHUS MyHHLUITAIBHOM YCIIYTH.
Ha EIT'Y pa3sMmemaercs 06pasen 3anoaHeHs 9JIEKTPOHHOM (OPMEI 3asiBICHUSA
(3ampoca).

®opMaTHO-IOrMYecKas MpoBepka CHOPMHPOBAHHOTO 3asiBIEHHs (3ampoca)
OCYIIECTBJIIACTCA aBTOMAaTH4YE€CKH IIOCJIE 3alOJHEHUS 3asBUTENEM KaXIOro wu3
TIOJICH SIEKTPOHHOM (opMBEI 3anpoca. ITpyu BEIIBIEHHN HEKOPPEKTHO 3aIIOTHEHHOTO
IOJI SJIEKTPOHHOW , QOPMBI 3ampoca 3asBUTENs yBEAOMIIETCS O Xapakrepe
BBIBJICHHOX OLIMOKMU M ITOPSIKE €€ yCTpaHEeHMs MOCPEACTBOM HH(OPMAIIMOHHOTO
COOOIIEHNS HEOCPEACTBEHHO B 3EKTPOHHOMN (popMe 3ampoca.
"~ Croenuanmuct, oTBeTCTBEHHBIN 3a npaeM M BbIAQ9y JAOKYyMEHTOB, IIpH
IIOCTYIUICHUY 3asIBIICHHS 1 JOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

~IIPOBEPSET 3JIEKTPOHHEIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHAE KOMIIBIOTEPHBIX
BHPYCOB M HCK2XXEHHOH HH(OpMaIuH;

“PeTUCTPHPYET JOKYMEHTHI B CHCTEME JJIEKTPOHHOIO IOKYMEHTO000poTa
YIOJHOMOYEHHOIO OpraHa, B JXypHalle PpETrUCTpal[ii, B CIIydae OTCYTCTBHUS
CHCTEMEI 3JIEKTPOHHOI'O JOKYMEHTO060pOTa; '

-QOpMHUpYeT M HamlpaBiseT 3asBHTENIO SIEKTPOHHOE YBEIOMIIECHHE gepes
EII'Y o momyYeHny ¥ perucTpanyy OT 3asBUTENS 3asBIICHHS (3anpoca) u Komwi
AOKYMEHTOB, B Clly4a€ OTCYTCTBHS TEXHUIECKOW BO3MOXKHOCTH aBTOMAaTHYECKOTO
YBEIOMIICHHUs 3agBuUTeNs yepes EINTY;

-HalpaB/eT IOCTYNHWBIIMA IaKeT JOKYMEHTOB MNOJDKHOCTHOMY JIHILY
YIOJITHOMOYE€HHOIO OpraHa IJii pacCMOTPEHHS M HA3HAYEHHS OTBETCTBEHHOTO
HCIIOJIHUATEIIA.

MaxcuManbHEI - CPOK  BBITONHEHHS aJMUHHCTPATHBHOM IIPOLIEAYPEl IO
TIpHEMy M PErMCTPalliK 3asBIEHUS O NMEPEeyCTPOHCTBE M (M) MepemIaHHPOBKY
TIOMEIIEHHA B JKHIOM (HEXMIOM) [IOME M MPUIOXKEHHBIX K HEMy JIOKYMEHTOB B
(opMe SIEKTPOHHBIX HOKYMEHTOB COCTaBIsieT | paGoumii NeHp ¢ MOMEHTA
IIOJIyYEHUS] JOKYMEHTOB.

Kputepuii IpUHATUSA PEIIEHUS: TIOCTYIUIEHNE 3asBICHHUS O MEPEYyCTPONCTBE U
(1111) IeperIaHupOBKe MIOMEMEHHUS B JKIIIOM (HEXHIIOM) I0Me 1 IIPMIIOXKEHHBIX K

HEeMy JIOKYMEHTOB.
Pe3ynbraToM aIMUHHCTPaTHBHOM MPOLIEYPE SABISETCS IIpUeM, PEeTHCTPAIHS
3ajBIICHAS O MEPEyCTPOUCTBE W (WIM) NEPEeIUIAHMPOBKE MOMEIIEHHS B JKHIOM
(HeXHIOM) IOME ¥ IPHIIOKEHHEBIX K HEMY JOKYMEHTOB.
3.1.1.4.Tlpy HampaBneHWM 3asBATENEM 3asBICHHS W INOKYMEHTOB B
YHOIHOMOYEHHBIH  OpraH  IOCPEACTBOM  IOYTOBOM  CBS3M  CIIENMANHCT
YIOJIHOMOYEHHOTO OpTraHa, OTBETCTBEHHbII 3a IpHEM U BBIIAa9y JOKYMEHTOB:
~TIPOBEPACT MP2BUIIBHOCTD aAPECHOCTH KOPPecTIoHAeHmK. Omu604Ho (He 110

aJipecy) NPHCIaHHBIE MHCHEMA BO3BPAI]AIOTCS B OPraHH3alldI0 ITOYTOBOM CBS3H
HEBCKPBITHIMUY;

17



~BCKPBIBA€T KOHBEPTEI, IIPOBEPAET HATUYUE B HUX 3a5IBJICHUSA U AOKYMEHTOB,
0053aHHOCTB 110 IPEAOCTaBIIEHUIO KOTOPBIX BO3JIOXKEHA Ha 3asABUTEIIA,

-IIpOBEPSIET, YTO 3ajiBJICHHE HANUCAaHO pa3bopuuBO, (GaMUIMKM, HMEHa,
oT4ecTBa (NpU HAIMYMM), HAaHMMEHOBAaHWE, aJpec MecTa >KUTENBCTBA, afpec
MECTOHAXO0XXAEHHUSs, HAITMCAHBI IMIOJIHOCTEIO;

-MIPOBOAUT IIEPBHUYHYIO IPOBEPKY MPEACTABICHHBIX KONUM NOKYMEHTOB, MX
COOTBETCTBHUE I[eﬁCTByIOIHeMy 3aKOHOOATEJIIBCTBY, a TaKXe IIPOBEPsCT, 9ToO
yKa3aHHBIE KOIIUU 3aBEPEHbI B YCTAHOBJIEHHOM 3aKOHOJATENIECTBOM IOPAIKE;

-IIPOBEpSIeT, YTO KONHUHA JOKYMEHTOB HE HMMEIOT IOBPEeXIEHUH, Hanuiue
KOTOPBIX HE IO3BOJIIET OJHO3HAYHO MCTOJKOBATh MX COIEpXKaHME, OTCYyTCTBYIOT
IIOAYHMCTKH, IPUIHMCKHU, 3a4ePKHYTEIE CII0Ba, UCIIPaBJICHHU.

MakcuManbHBIA CPOK BBIIOJIHEHUS aIMUHUCTPATUBHON IPOLEAYPhl IO
NpUeMy M PETHCTPAIUM 3asBICHHS O MepeycTpoicTBe M (W) MeperuiaHipOBKY
IIOMEIIEHUs] B MHOTOKBApPTHPHOM JOME W IPHIOKEHHBIX K HEMy HOKyMEHTOB,
MOCTYNMBIIMX MOCPEACTBOM IIOYTOBOM CBs3W, COCTaBisieT 1 pabodui HeHs ¢
MOMEHTA II0Jy4EeHUs JOKYMEHTOB. ~
" Kpurepuit IpUHATHS PELIEHNAS: IOCTyIUICHNE 3asBICHUs O IIEPEeyCTPOHCTBE 1
(W1H) mepenIaHUpPOBKY IIOMEIIEHHS B XWIOM (HEXIIOM) JOME ¥ NPUII0KEHHBIX K
HeMy JOKyMEHTOB.

Pe3ynpraToM agMUHHCTPaTHBHOM MPOLEAYPHI ABIAETCS IIPUEM U PETUCTPALINL

3asBICHUSI O IEpeyCTpoicTBe M (MIM) IepelulaHApPOBKE MOMENIEHVS B JKHIJIOM
(HeXMIIOM) IOME U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.
., MHdopmauys o mpmeme 3asBieHMs O IlepeycTpodicTBe M (WIIM)
MepeIUIaHHPOBKE TIOMEIIEHH S B XUJIOM (HEXKUIOM) AOME M NMPUIOXKEHHBIX K HEMY
JOKYMEHTOB (UKCHUpYETCsl B CHCTeMe SJIEKTPOHHOIO JIOKyMEHT0000poTa
YIIOJTHOMOYEHHOTO OpraHa, B JXypHajle pETrMCTpalid, B ClIydae OTCYTCTBUA
CHCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOTa. :

B [leHp PErHCTpaLiHy 3asBIEHHS O NIePeyCTPONCTBE M (UIIM) IEPEIIaHMPOBKE
[IOMEIIeHNs] B JXUWIOM (HEXHIOM) NOME M IPUIOXKEHHBIX K HEMY NOKYMEHTOB,
CIIEIHAIACT, OTBETCTBEHHBIA 3a IPHEM JOKYMEHTOB, II€PENAcT IOCTYIMBIIME
JTOKYMEHTHI JOJDKHOCTHOMY JIALYY YIIOJTHOMOYEHHOTO OpraHa JUlsi pacCMOTPEHUS U
Ha3HA4YEeHHUsI OTBETCTBEHHOI'O HCITOJHUTEIIA.

3.1.2. @opMHpOBaHHE M HalpaBleHHE MEXBEJIOMCTBEHHBIX 3alpOCOB B

OpraHbl (opraHmaunn), Yy4acCcTBYIOIIHUE B [IPENOCTABICHHNA MYHI/IIII/IIIaJIBHOﬁ yciayru

(mpu HEOOXOAUMOCTH).
OcHoBaHMEM [UI1 Hadyaja aIMUHUCTPATUBHOM TPOLEAYpPHl  SBISAETCS

HeTpeJICTaBIeHHE 3aBUTENEM JOKYMEHTOB, IPeyCMOTPEHHBIX Oy HKTaMH 2, 5,
7 myHkTa 2.6.1 HacTOAIIEro afAMUHICTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHOE JIMILIO YIIOJHOMOYEHHOTO OpraHa Ipy IOJyYeHNH 3asBICHUA O
IepeyCcTPOrCTBE U (WIH) MeperuIiaHupOBKH MIOMELIEHUS B XXAJIOM (HeXUIIOM) IOMe
U IIPAJTIOKEHHBIX K HEMY HOKYMEHTOB, Iopy4acT OTBETCTBCHHOMY CIIEIUAIIUCTY
IPOU3BECTH UX IIPOBEPKY.

B ciydae, eciy OTBETCTBEHHBIM CIIELMAIMCTOM OyIeT BBIABIEHO, YTO B
IepeyHe IIpeCTAaBICHHBIX 3asBUTENEM MOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBL,
IPEAyCMOTPEHHbIE IOANYHKTaMH 2, 5, 7 TyHKkTa 2.6.1 HacTOAIMIETO
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aJAMMHUCTPATUBHOIO  perjlaMeHTa, NPUHUMACTCS pelleHne O HalpaBieHuu
COOTBETCTBYIOLIMX MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

MeXBeIOMCTBEHHBIC 3allpOChl HAIIPABJISIIOTCS B CPOK, He NpeBplarommi 3
pabouux AHENH co AHS pPEerderpauMM 3asBieHus o Iepeycrpoiictse u (Minm)
NeperuiaHMpPOBKe IMOMEICHUS B XKHIOM (HeXKMIOM) JIOMe U NPUIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asiBUTEJIs.

Hamnpapienue MeXBeIOMCTBEHHBIX 3aIIPOCOB OCYILECTBISETCA B HIEKTPOHHOK
¢GopMe ¢ MCIIONB30OBAHUEM €JIMHON CHCTEMBbI MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO

B3aMMOIeHCTBUS.
CrnenyaiucTt, OTBETCTBEHHBINA 3a IOArOTOBKY AOKYMEHTOB, 00s13aH TIPUHSATD
HEOOXOAMMBIe MEphl Ul ITOJNy4YeHHs: OTBeTa Ha ME)XBEJOMCTBEHHEIE 3alIpOChl B

YCTAaHOBJICHHBIC CPOKH.
B cllyyae HEIIOCTYIUICHHs OTBETa Ha ME)KBG,HOMCTBCHHBIﬁ 3arpoc B CpPOK,

YCTAHOBJIEHHBIM MyHKTOM 2.6.3 agMHHHCTPATUBHOIO perjaMeHTa NIPUHUMAIOTCA
MepBl B COOTBETCTBMM MOMITYHKTOM 3 IMyHKTa 3.1 HACTOAIIETr0 aJIMUAHUCTPATUBHOIO

periaMeHra.

KpuTepuii  NpUHATHS  pelleHMs:  HempeicTaBleHue  JOKyMEHTOB,
NPEJyCMOTPEHHBIX  MOAIYHKTaMH 2, 5, 7 mnyskra 2.6.1 HaCTOSIIEro
aZIMMHUCTPATHUBHOIO peryiaMeHTa.

Pe3ynpTaToM aJMUHMCTPATHUBHOM IPOLEYpPHI SBISETCA MOIYICHUE B paMKax
ME>KBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBIS TOKYMEHTOB (X KOIIUY YN
CBEIEHHM, COAepXalluXcs B HHUX), HEOOXOAMMBIX JJd MpeAOoCTaBICHI
MyHMIUMAIGHOW ~ yCIyrd  3asBUTENIO, JHMOO  IOIydeHHe “HG(OpMALIVH,
CBUETENLCTBYIONIEH 00 OTCYTCTBUM B PAcIOpPSDKEHMM OpPraHoB (opranusanyuii),
YYacTBYIOIIMX B INPEJOCTaBICHHHM MyHHMUMIIAIBHOH YCIYId, JOKYyMEHTOB (nx
KOTIMIA MJIA CBEIEHHH, COIEpKAIUXCS B HUX), HEOOXOANMBIX UL NPEAOCTABICHIS

MYHHLATIAJIEHOM yCITyTH.
dukcaups pe3yibTaTa BBIIOJHEHHS aAMUHHCTPAaTHBHON IIPOLEAYPEHl He

IPOM3BOIUTCAL.
3.1.3. IIpuHATHMe pelUeHHs O COracoBaHuy (00 OTKase B COITACOBAHMM)

TPOBEEHHS TIEPEYCTPOKCTBA 1 (41M) TeperuIaHUpOBKU TOMELIEHHsS B JKUJIOM
(HexuIIoM) I0Me.

OcHOBaHMEM IJd Hayajda aJMUHMCTPATUBHOW MPOLEXYpPBl SBIAETCA
MOJTydeHHe YIOJHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2:6.1
HACTOSINEro AaIMUHMCTPATUBHOrO perjiaMeHTa, B TOM WYHCIe IO KaHalaM
MeBETOMCTBEHHOTO MH(MOPMALMOHHOTO B3aUMONEHCTBYS, MO0 HHOPMALWH,
CBUIETENbCTBYIONIEH 00 OTCYTCTBUM B PAcIOPSIKEHAM OpraHoB (opranuzanuii),
y4acTBYIOIMX B MpPEJOCTABICHWH MYHHUIWIIATBHOM YCITYTH, MOKYMEHTOB (mx
KOTHIt WM COZEPIKAIIUXCS B HUX CBEJCHHUH), HEOOXOIMMBIX UL NPENIOCTAaBNICHHA
MYHULANIAIBHON YCITYTH.

OTBETCTBEHHBIM 33 BBIIOJHEHHWE aJAMUHHCTPATHBHOM MPOLEXYpHI SBIACTCA
JIOJDKHOCTHOE JIMLIO YIIOJIHOMOYEHHOr0 OpraHa.

CrenuaaucT YIoJHOMOYEHHOrO OpraHa MM YIOJTHOMOYEHHas KOMHCCHA
NPOBOJUT aHAIHU3 MpeACTaBICHHBIX AOKYMEHTOB Ha HallMdue OCHOBaHWM IS
NPUHATHS PENICHHs, W TOAroTaBIMBacT NPOEKT pelleHHs O COMIACOBAHMU
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NpOBEIeHUsl NEepPEeyCTPONCTBA U (MIIM) NeperuiaHMpOBKM IOMELIeHMs B KHIIOM
(HexxunoM) noMe Mo ¢opMe, YTBEPKIEHHOW IIOCTaHOBICHHEM IIpaButenscTBa
Poccuiickoi ®@enepanuu ot 28 anpens 2005 rona Ne 266 «O6 yTBepxaeHMN bopMBI
3asMBIIEHHs O IEepPEeyCTPOWCTBE M (MIIM) MEepemnaHMpPOBKE >XHUJIOro NOMEEeHUs U
(l)OpMBI OOKYMEHTA, IMOATBEPXKAAIOIIETO MPUHATHE peleHus O CcorJjlJacoBaHHUU
IPOBEJeHHs MEPEYCTPONCTBA M (WIM) NEperIaHUpPOBKM JKUIIOTO MOMELICHUD
([Ipunoxenue Ne 3 K HacTOAIIEMY aJIMHMHHUCTPAaTHBHOMY periaMenTy), oo
IIPOEKT peLICHNs 00 OTKa3e B COrIaCOBAHWM NMPOBENCHMA nepeycTpoicTBa 1 (MIIK)
IepeILIaHUPOBKH MOMEILCHUS. B MHOTOKBapTUPHOM IOME (Ipunoxenue Ne 4 K
HACTOSIIEMY aIMUHHCTPATHBHOMY PETJIaMEHTY).

Ilpy  DOCTYIUICHHH B YIIONMHOMOYEHHBIA ~ Opra  OTBETA opraHa
rocyJIapCTBEHHOM  BJIacTd, OpraHa  MeCTHOIO caMOympaBleHus  J100
[TOJBEZIOMCTBEHHOH OpraHy rOCYJapCTBEHHOM BIacTH MHIIH opraHy MECTHOTIO
caMOyTpaBJIEHHU OpraHHU3aluU Ha MeE)XBEIOMCTBEHHBIN 3anpoc,
CBHJIETEIECTBYIOIEr0 00 OTCYTCTBHM JOKYMEHTa H (HHH) uH(popManuy,
HEOOXOOUMBIX IJisi NPOBEACHHS nepeyCTpoﬁCTBa " (mm) rneperIaHupOBKH
IIOMEIeHHs B JKHIOM (HEXWIOM) IOMEe B COOTBETCTBHM C nyHktoM 2.6.1
HACTOSINEro aJMUHICTPaTHBHOTO perjaMeHTa, M, ecjH COOTBETCTBYIOLIHIH
JOKYMEHT He TpeACTaBlieH 3asgBUTeNeM IIO cOOCTBEHHON MHMIMATHUBE,
YIIONTHOMOYEHHBIM OpraH IIOcNe MONy4eHUs YKa3aHHOTO OTBETa YBEIOMILAET
3asgBHUTENs O IOMyYeHHM TaKOro OTBeTa, M INpeyIaraeT 3asgBUTEJO IIPEeICTaBUTh
JOKYMEHT U (WIx) MHpOpMANHIO, HeOOXOAUMBIE IJIs IPOBEACHIA IepeyCcTpoNCTBa
u (WIK) TepeIIaHuPOBKH IIOMEIIEHHS B XXHIIOM (HEXUIIOM) IOME B COOTBETCTBHH C
myEkToM 2.6.1 HacTOAIIEro aaMMHMCTPAaTHBHOTO PpeErjlaMeHTa, B TE4YEHUE
IATHAALATH pabodux JHEH CO JHS HalpaBlIeHUs yBEIOMIICHHA.

[lpy HempejACTaBICHHH 3asBUTENEeM JOKYMEHTOB, HEOOXONMMBIX IS
IIpEeIOCTaBICHMS MyHHUIUIIAIBHOH YCITyrd, B YKa3saHHOM Cily4ae, CICLHaluCT
YIIOJIHOMOYEHHOTO OpraHa IOJTOTAaBINBACT IPOCKT PEIICHHA 00 oTkaze B
COIVIACOBAHMH IPOBEIEHNUS TIEPeyCTPOUCTBA 1 (vymv) meperIaHuPOBKY IIOMEICHUS
B XKIWIOM (HEXHIIOM) JIOME. ‘

Pemenye 06 OTKa3e B COIVIaCOBaHMM NPOBEIEHHs MEPEyCTPOMCTBA U (v
TIepEIUTaHAPOBKA IIOMEIIECHUA B JKMIOM (HeXXWIOM) JIoMe IOJDKHO COJEpXaTbh
OCHOBAHMSA OTKa3a ¢ 00s3aTeNIbHOM CCHIIKON Ha HAapYIICHMYS.

PenieHue O COIVIACOBAHMH WINM 00 OTKase B COMNIACOBAaHMU IPOBENCHUA
nepeycTpoiicTBa 1 (HIK) IEPEIIaHIPOBKY MOMEIIEHNS B JKIIOM (HeXHUIIOM) loMe
[IO/MUCHIBAETCS PyKOBOAUTENEM YIIOTHOMOYEHHOIO OPraHa B IBYX 9K3EMILIApaX 1

TepenaeTcs CIeLHaNyCTy, OTBETCTBEHHOMY 32 IIPMEM - BhIIaqy OKYMEHTOB.
B ciyuae TpeACTaBICHM 3asBIEHHs O IEPeyCTPOHCTBE U (unm)

nepermianupoBke depe3 MOL] JOKyMEHT, OATBEP AN NPUHSITHS PELICHI,

Hanpapjsercs B MOLI, eciu HO# crocob ero MoMy4eHus He yKasaH 3adBUTENCM.
" MakcuMAanbHBIH CPOK BBITOJHEHNS aMUHACTPATHBHOH MPOLIETYPhI MPHHATHS
pelleHdss O COMVIACOBAHMM WM 00 OTKase B COIVIACOBAHMW TPOBEICHIL
IIepeyCTPOiCTBA U (W/IK) epeIUIaHUPOBKA IIOMEIIEHNS B MHOTOKBapPTUPHOM ZIOME
HE MOXXET IPEBHIIIATE CPOKA MATH JHEH CO AHA MPE/ICTABICHNS B YIIOJTHOMOYEHHBIH
OpraH JJOKyMEHTOB.
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